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Collection Analysis Workflow 

 

1. New Client Intake Form 

2. Prepare and send the client: 

a. Retainer Agreement for Consult 

b. Power of Attorney 

c. Payment Link/Instructions 

3. Obtain signed retainer agreement, POA and payment of the retainer 

from client 

4. Send the client the document list 

5. File POA with CAF Unit  

6. Obtain client documents  

7. Pull transcripts from IRS 

8. Perform RCP analysis 

9. Consult with client on options for resolution 

10. Does client want to retain us to move forward with a resolution 

option?  

If Yes: new retainer agreement and retainer ($$$)  

If No, request if they want to pay for transcript monitoring going 

forward? 



• If yes, get new agreement signed and paid for monitoring and 

continue monitoring 

• If No, revoke POA 
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IRS & State Tax Collection 

Document Checklist 
{Please provide us all that apply} 

 

Tax Returns - Last three years of tax returns 

IRS Notices - Copies of any IRS notices, especially if received via certified mail 
 
 
Assets: 

1. Bank Accounts 
• Last six months of bank statements for all accounts 

2. Investments 
• Most recent statement for all investment accounts (Stocks, Mutual 

Funds, Trading Accounts) 
• Most recent statement for all retirement accounts (IRA, 401(k), 403(b), 

etc) 
• Copies of all 401(k) and 403(b) plan documents 
• Statements of value for all other investments, including 

documentation of loans against any investment 
3. Virtual Currency (Bitcoin) 

• Recent statement of any virtual currency you have, the amount and its 
current value 

4. Foreign Assets, trusts or bank accounts 
• Last 6 months of statements on all accounts 

5. Life Insurance 
• Statement showing the premium and cash value of life insurance 

6. Real Estate 
• Printouts for the value of any real estate owned (appraisal, Zillow, etc) 
• Recent mortgage statements for any property owned 
• Recent statement for credit lines/home equity loans secured by any real 

estate 
7. Automobiles 

• Kelly Blue Book printouts for value of each vehicle 
• Recent monthly statement of any loan balance and monthly payment 
• Recent monthly statement showing the lease payment and time remaining 

on the lease 
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8. Collectables (artwork, jewelry, collections, etc) 
• Statement of value or appraisal for collectables 
• Copy of your homeowners or renter’s insurance including riders. 

 
Income & Expenses: 

1. We need your current income for you and your 
spouse/partner/significant other you reside with/anyone who 
contributes to the household income (whether they are responsible or 
not). Please get us any of the following if they apply: 
• A current profit and loss for each business or rental activity 
• If you or your spouse are wage earners, your three most recent pay stubs 
• Proof of any social security income 
• Proof of annuity or retirement income 
• Proof of any child support or alimony received 
• Proof of any other income or cash flow stream into the household 

2. Last three months of utility bills 
3. Proof of your mortgage payment and balance. If you rent we need your 

current lease agreement 
4. Proof of monthly car payments, whether loan or lease, with the balance 

remaining 
5. Proof of health insurance and premium amount 
6. Proof of life insurance premiums 
7. Proof of disability insurance premiums 
8. Proof of any alimony or child support you or your spouse pay, including 

the divorce or separation agreement and court order 
9. Home equity statement 
10. Proof of any judgments and payment plans to secured creditors 
11. Proof of any payment plans with state taxing authorities 
12. Proof of student loan balances and payments 
13. Proof of current estimated tax payments (unless you are a wage earner, 

in which case they are reflected on your paystubs) 
14. Proof of out of pocket healthcare expenses, IF they exceed $52/per person per 

month (or 
$114/month for anyone 65 or older) 

15. Proof of child/dependent care expense, such as daycare and after-school 
programs 

16. Proof of any other necessary expenses, such as mandatory union 
dues, restitution payments, etc. 
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Attorneys at Law 

www.gs-lawfirm.com 
 
 
 

 Eric L. Green 
Phone: (203) 285-8545 x102 
Direct Dial: (203) 361-3139  
Fax: (203) 286-1311 
egreen@gs-lawfirm.com 
 
One Audubon Street, 3rd Floor 
New Haven, CT 06511 
 
 

February 11, 2021 
 
Client name 
Address 
 
 
 
 

RE: Fee Agreement for Representation for the Limited Purpose  
 
 You have requested and Green & Sklarz LLC (the “Firm”) has agreed to represent you with 
regard to the following legal service(s) only: 
 

Analyze your IRS matter and provide potential options for resolution (the “Matter”) 
 

The scope of the Firm’s representation of you will consist of a single consultation at which we 
will review the Matter and give our advice to you. Upon completion of the matter, the Firm will no longer 
be your lawyer.  Any future legal services will require a separate retainer agreement. 
 

The Firm’s fee for this service shall be $1,500.00. 
 

 By executing this agreement, you acknowledge that there is uncertainty concerning the outcome of 
this matter and that the Firm and the undersigned attorneys have made no guarantees as to the disposition of 
any phase of this matter.  All representations and expression relative to the outcome of this matter, are only 
expressions of the said attorney's opinions and do not constitute guarantees.   
 
AGREED AND ACCEPTED  
 
 
____________________________  Date:________________ 
Client name 
 
 
 
 
 
Eric L. Green 

mailto:egreen@gs-lawfirm.com
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Attorneys at Law 

www.gs-lawfirm.com 
 
 

 

 Eric L. Green 
Phone: (203) 285-8545 x102 
Direct Dial: (203) 361-3139  
Fax: (203) 286-1311 
egreen@gs-lawfirm.com 
 
1 Audubon Street, 3rd Floor 
New Haven, CT 06511 
 
 

        March 5, 2021 
 
 
Via Email:  
Client name 
Address 
 
 
 
 Re: Client Retention Agreement  
     
Dear          , 
 
 We are pleased you have requested that Green & Sklarz LLC (“G&S” or “Firm”) provide 
you with representation as set forth below. We would appreciate receiving written 
acknowledgement of this agreement for our files.  The Bar recommends that there be a written fee 
agreement between attorneys and their clients.  Additionally, we feel that it is in the best interest of 
our clients that they be fully informed of our billing practices.  The purpose of this letter, therefore, 
is to set forth the scope of our engagement as legal counsel to you, to set forth the financial 
arrangements regarding our engagement and to verify our agreement of the foregoing: 
 
1. Scope of Engagement 
 
 Subject to the terms and conditions herein, including without limitation advance payment 
of the retainer and a signed copy of this agreement G&S will perform those legal services which 
you requested and, more specifically, to prepare an IRS Offer-in-Compromise (the 
“Engagement”).  Please note that we cannot begin work until all of the necessary documents are 
provided to us.  
 
2. Fee for Representation 
 
 Our billing practice is to charge for our services based on the hourly rate of the attorney 
involved.  We bill in increments of no less than 1/10 of one hour.  Please note, we bill for all 
services our office provides, including but not limited to: correspondence, telephone calls, 

http://www.gs-lawfirm.com/
mailto:egreen@gs-lawfirm.com
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document preparation, legal research, electronic legal research, inter-office conference, 
depositions, trials, meetings, etc.  We use the amount of time devoted to a matter by a particular 
attorney at that attorney's hourly rate.  These hourly rates are based upon experience, expertise 
and standing.  In addition, we try to use associate, paralegal, legal assistant and/or secretarial 
support on projects whenever possible. All hourly rates are reviewed from time to time and may 
be adjusted and/or increased without notice.  It is likely that all of these hourly rates will be 
increased annually usually commencing at the beginning of each calendar year and you hereby 
consent to such increase.  My hourly rate is $500/hour.  Our firm’s rates for staff range from $75 
- $275/hour, and for partners from $350 - $550/hour.   

 
The detail and the monthly statement will inform you not only of the fees and 

disbursements incurred but also of the nature and progress of the work performed.  These 
statements are due and payable upon receipt, but in any event, no later than thirty days thereafter.  
We reserve the right to charge interest at an appropriate rate (currently l% per month) calculated 
monthly starting forty-five days after issuance of the statement and continuing until fully paid.  
You will be sent monthly billing statements as to work performed.  We generally bill clients on 
either the 1st or 15th of the month.  If you have a preference as to when you receive a bill, please 
let me know.  
 
 We do our best to see that our clients are satisfied not only with our services but also with 
the reasonableness of the fees and disbursements charged for these services.  Therefore, if you 
have any questions about or objection to a statement or the basis for our fees to you, you should 
raise it promptly and not more than thirty (30) days after you receive a bill for discussion.  If you 
object only to a portion of the statement, we ask you pay the remainder, which will not constitute 
a waiver of your objections. 
 
3.   Disbursements 
 
 The performance of legal services involves costs and expenses, some of which must be paid 
to third parties.  These expenses include, but are not limited to, filing fees, court reporters, 
deposition fees, travel costs, copying costs, telecopier costs, messenger services, long distance 
telephone charges, computerized research expenses and expenses of experts whom we deem 
appropriate to assist in our representation of you.  We do not charge for internal copying costs, but if 
a production job is large and must be sent out we will charge you the actual expense.  We expect 
that you will either pay directly or reimburse us for such costs.  If such costs may be calculated 
beforehand and appear to be substantial, we may ask you to advance us those sums before we 
expend them or to reimburse the vendor directly. 
 
 
4.   Retainer 
 
  The fee for this service will be five-thousand dollars ($5,000.00).  Should the Offer-in-
Compromise be denied and, after consulting with you, it is decided to pursue the matter to Appeals 
we will require an additional retainer of $2,500 and all work at that point forward will be billed 
hourly.  At the conclusion of the Firm’s representation of You, any remaining positive retainer 
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balance will be returned to You.  You also agree that the retainer payment may be deposited in the 
Firm’s general operating account and comingled with other funds.  
 
 Please note, we have tried to keep the retainer amount as low as possible, however, given 
the nature and complexity of the Engagement, it is possible that the retainer amount may be 
exceeded.   
 
5.   Withdrawal from Representation 
  
 The attorney client relationship is one of mutual trust and confidence.  If you, for whatever 
reason, wish us to cease representing you, you may request that we do so.  If we feel we no longer 
wish to represent you, we will request that the court (if an appearance has been filed) to permit us to 
terminate our representation of you.  We will only do so in the following circumstances: (a) a lack 
of cooperation by you in promptly submitting necessary requested information; (b) your knowingly 
providing us, your adversaries or the court with false information; (c) your disregard of advice about 
matters of critical importance to your case; (d) your failure to promptly pay legal fees; or (e) for any 
other reason provided advance notice is provided. 
 
 Upon such termination, however, you would remain liable for any unpaid fees and costs.  
We also shall be authorized to reveal this agreement and any other necessary documents to any 
court or agency if the same should prove necessary to effect withdrawal or collection of our fees. 
 
 It is the policy of this firm to make every effort to have our clients feel that they are treated 
on a fair basis.  We welcome an honest discussion of our fees and our services and encourage our 
clients to inquire about any matter relating to our fee arrangement or monthly statements that are in 
anyway unclear or appear unsatisfactory.  If you have any questions, please do not hesitate to call 
us. 
 
6. Future Services 
 
 This agreement will also apply to services rendered for such future matters that we agree 
will be handled by the Firm.  If, however, such services, are substantially different from those to 
which this agreement applies (for instance, an appearance on your behalf in court), either party may 
request that a new agreement be executed, or that this agreement be reacknowledged. 
 
 If this letter correctly sets forth your understanding of the scope of the services to be 
rendered to the company by the Firm, and if the terms of the engagement are satisfactory, please 
execute the enclosed copy of this letter and return it us.  If the scope of the services described is 
incorrect or if the terms of the engagement set forth in this letter are not satisfactory to you, please 
let us know in writing so that we can discuss either aspect. 
  
 By executing this agreement, you acknowledge that there is uncertainty concerning the 
outcome of this matter and that the Firm and the undersigned attorneys have made no guarantees as 
to the disposition of any phase of this matter.  All representations and expression relative to the 
outcome of this matter, are only expressions of the said attorney's opinions and do not constitute 
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guarantees.  We look forward to continuing to work with you and thank you once again for the 
opportunity to serve. 
 
      Very truly yours, 
 
       
 
      Eric L. Green 
 
 
 
READ, AGREED AND CONSENTED TO: 
 
 
 
__________________________________  ______________ 
Client name                  Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NOTICE OF REQUIREMENT TO RETAIN DOCUMENTS FOR PURPOSES 
OF LITIGATION AND/OR PENDING LITIGATION 

 
 As you know, You are currently engaged in and/or may become engaged in litigation.  
Thus, You, and all of your employees, agents, representative and businesses, are hereby given 
notice not to destroy, conceal or alter any paper or electronic files, other data generated by and/or 
stored on your computer systems and storage media (e.g., hard disks, floppy disks, backup 
tapes), or any other electronic data, such as voicemail. This includes, but is not limited to: email 
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and other electronic communications; word processing documents; spreadsheets; databases; 
calendars; telephone logs; contact manager information; Internet usage files; offline storage or 
information stored on removable media; information contained on laptops or other portable 
devices; and network access information.  
 
 Through the litigation it may be necessary to obtain, a number of documents and other 
data, including files stored on Your computers and storage media.  Electronic documents and the 
storage media on which they reside may contain relevant, discoverable information beyond what 
may be found in printed documents. Therefore, even where a paper copy exists, you must 
preserve documents in their electronic form along with “meta data” or information about those 
documents contained on the media.  
 
 The laws and rules prohibiting destruction of evidence apply to electronically-stored 
information in the same manner that they apply to other evidence. Due to its format, electronic 
information is easily deleted, modified or corrupted. Accordingly, you must take every 
reasonable step to preserve this information until the final resolution of this matter. This may 
include, but would not be limited to, an obligation to discontinue all data destruction and backup 
tape recycling policies. With regard to electronic data created subsequent to the date of delivery 
of this letter, relevant evidence should not be destroyed and you are to take the appropriate steps 
required to avoid destruction of such evidence.  
 
 Please forward a copy of this letter to all persons and entities with custodial responsibility 
for the items referred to in this letter.  
 
 Failure to abide by this request could result in extreme penalties against You.   



Form   2848
(Rev. January 2021) 
Department of the Treasury  
Internal Revenue Service 

Power of Attorney 
and Declaration of Representative 

 ▶ Go to www.irs.gov/Form2848 for instructions and the latest information.

OMB No. 1545-0150 

For IRS Use Only 

Received by: 

Name 

Telephone 

Function 

Date              /      / 

Part I Power of Attorney    
Caution: A separate Form 2848 must be completed for each taxpayer. Form 2848 will not be honored 
for any purpose other than representation before the IRS. 

1 Taxpayer information. Taxpayer must sign and date this form on page 2, line 7. 

Taxpayer name and address Taxpayer identification number(s) 

Daytime telephone number Plan number (if applicable) 

hereby appoints the following representative(s) as attorney(s)-in-fact: 

2 Representative(s) must sign and date this form on page 2, Part II. 

Name and address

Check if to be sent copies of notices and communications

CAF No. 

PTIN

Telephone No. 

Fax No. 
Check if new:  Address Telephone No. Fax No. 

Name and address

Check if to be sent copies of notices and communications

CAF No. 

PTIN

Telephone No. 

Fax No. 
Check if new:  Address Telephone No. Fax No. 

Name and address

(Note: IRS sends notices and communications to only two representatives.)

CAF No. 

PTIN

Telephone No. 

Fax No. 
Check if new:  Address Telephone No. Fax No. 

Name and address

(Note: IRS sends notices and communications to only two representatives.)

CAF No. 

PTIN

Telephone No. 

Fax No. 
Check if new:  Address Telephone No. Fax No. 

to represent the taxpayer before the Internal Revenue Service and perform the following acts:

3 
 
 
 

Acts authorized (you are required to complete line 3). Except for the acts described in line 5b, I authorize my representative(s) to receive and 
inspect my confidential tax information and to perform acts I can perform with respect to the tax matters described below. For example, my 
representative(s) shall have the authority to sign any agreements, consents, or similar documents (see instructions for line 5a for authorizing a 
representative to sign a return).

Description of Matter (Income, Employment, Payroll, Excise, Estate, Gift, 
Whistleblower, Practitioner Discipline, PLR, FOIA, Civil Penalty, Sec. 

4980H Shared Responsibility Payment, etc.) (see instructions) 

Tax Form Number  
(1040, 941, 720, etc.) (if applicable) 

Year(s) or Period(s) (if applicable) 
(see instructions) 

4 
 

Specific use not recorded on the Centralized Authorization File (CAF). If the power of attorney is for a specific use not recorded on 
CAF,  check this box. See Line 4. Specific Use Not Recorded on CAF in the instructions . . . . . . . . . . . . . .  ▶

5 
 
a 
 

Additional acts authorized. In addition to the acts listed on line 3 above, I authorize my representative(s) to perform the following acts (see 
instructions for line 5a for more information): Access my IRS records via an Intermediate Service Provider;

Authorize disclosure to third parties; Substitute or add representative(s); Sign a return;

Other acts authorized:

For Privacy Act and Paperwork Reduction Act Notice, see the instructions. Cat. No. 11980J Form 2848 (Rev. 1-2021) 

Joe Taxpayer

1 Main Street, New Haven, CT 06511
xxx-xx-xxxx

203-xxx-xxxx

Your Info

Income 1040 12/31/2000 - 12/31/2024

Civil Penalties IRC 6672 3/31/2000 - 3/31/2024

Separate Assessment 1040 12/31/2000 - 12/31/2024

✔

✔



Form 2848 (Rev. 1-2021) Page 2 
b 
  
 

Specific acts not authorized. My representative(s) is (are) not authorized to endorse or otherwise negotiate any check (including directing or 
accepting payment by any means, electronic or otherwise, into an account owned or controlled by the representative(s) or any firm or other 
entity with whom the representative(s) is (are) associated) issued by the government in respect of a federal tax liability.

List any other specific deletions to the acts otherwise authorized in this power of attorney (see instructions for line 5b): 

6 
 
 

Retention/revocation of prior power(s) of attorney. The filing of this power of attorney automatically revokes all earlier power(s) of 
attorney on file with the Internal Revenue Service for the same matters and years or periods covered by this form. If you do not want to 
revoke a prior power of attorney, check here . . . . . . . . . . . . . . . . . . . . . . . . . . .  ▶

YOU MUST ATTACH A COPY OF ANY POWER OF ATTORNEY YOU WANT TO REMAIN IN EFFECT. 

7 
 
 
 

Taxpayer declaration and signature. If a tax matter concerns a year in which a joint return was filed, each spouse must file a separate power 
of attorney even if they are appointing the same representative(s). If signed by a corporate officer, partner, guardian, tax matters partner, 
partnership representative (or designated individual, if applicable), executor, receiver, administrator, trustee, or individual other than the 
taxpayer, I certify I have the legal authority to execute this form on behalf of the taxpayer. 
▶ IF NOT COMPLETED, SIGNED, AND DATED, THE IRS WILL RETURN THIS POWER OF ATTORNEY TO THE TAXPAYER. 

Signature Date Title (if applicable) 

Print name Print name of taxpayer from line 1 if other than individual 

Part II Declaration of Representative 
 Under penalties of perjury, by my signature below I declare that: 

• I am not currently suspended or disbarred from practice, or ineligible for practice, before the Internal Revenue Service;

• I am subject to regulations in Circular 230 (31 CFR, Subtitle A, Part 10), as amended, governing practice before the Internal Revenue Service;

• I am authorized to represent the taxpayer identified in Part I for the matter(s) specified there; and 

• I am one of the following: 

a  Attorney—a member in good standing of the bar of the highest court of the jurisdiction shown below. 

b  Certified Public Accountant—a holder of an active license to practice as a certified public accountant in the jurisdiction shown below. 

c  Enrolled Agent—enrolled as an agent by the IRS per the requirements of Circular 230. 

d  Officer—a bona fide officer of the taxpayer organization. 

e  Full-Time Employee—a full-time employee of the taxpayer. 

f   Family Member—a member of the taxpayer’s immediate family (spouse, parent, child, grandparent, grandchild, step-parent, step-child, brother, or sister).

g  Enrolled Actuary—enrolled as an actuary by the Joint Board for the Enrollment of Actuaries under 29 U.S.C. 1242 (the authority to practice before 
the IRS is limited by section 10.3(d) of Circular 230). 

h  Unenrolled Return Preparer—Authority to practice before the IRS is limited. An unenrolled return preparer may represent, provided the preparer (1) 
prepared and signed the return or claim for refund (or prepared if there is no signature space on the form); (2) was eligible to sign the return or 
claim for refund; (3) has a valid PTIN; and (4) possesses the required Annual Filing Season Program Record of Completion(s). See Special Rules 
and Requirements for Unenrolled Return Preparers in the instructions for additional information.

k  Qualifying Student or Law Graduate—receives permission to represent taxpayers before the IRS by virtue of his/her status as a law, business, or 
accounting student, or law graduate working in a LITC or STCP. See instructions for Part II for additional information and requirements.

r  Enrolled Retirement Plan Agent—enrolled as a retirement plan agent under the requirements of Circular 230 (the authority to practice before the 
Internal Revenue Service is limited by section 10.3(e)). 

▶ IF THIS DECLARATION OF REPRESENTATIVE IS NOT COMPLETED, SIGNED, AND DATED, THE IRS WILL RETURN THE 
POWER OF ATTORNEY. REPRESENTATIVES MUST SIGN IN THE ORDER LISTED IN PART I, LINE 2. 

Note: For designations d–f, enter your title, position, or relationship to the taxpayer in the “Licensing jurisdiction” column.

Designation—
Insert above  
letter (a–r).

Licensing jurisdiction 
(State) or other 

licensing authority 
(if applicable)

Bar, license, certification, 
registration, or enrollment 

number (if applicable)
Signature Date 

Form 2848 (Rev. 1-2021) 



This Product Contains Sensitive Taxpayer Data

Account Transcript
Request Date: 04-08-2014
Response Date: 04-08-2014

Tracking Number: 200191107146
FORM NUMBER: 1040
TAX PERIOD: Dec. 31, 2011

TAXPAYER IDENTIFICATION NUMBER:  999-99-9999
SPOUSE TAXPAYER IDENTIFICATION NUMBER:  888-88-8888

SANTA & JESSICA CLAUS
<<<<POWER OF ATTORNEY/TAX INFORMATION AUTHORIZATION (POA/TIA) ON FILE>>>>

--- ANY MINUS SIGN SHOWN BELOW SIGNIFIES A CREDIT AMOUNT ---

ACCOUNT BALANCE: 0.00
ACCRUED INTEREST: 0.00 AS OF: Jul. 01, 2013
ACCRUED PENALTY: 0.00 AS OF: Jul. 01, 2013

ACCOUNT BALANCE PLUS ACCRUALS
(this is not a payoff amount): 0.00

** INFORMATION FROM THE RETURN OR AS ADJUSTED ** 

EXEMPTIONS: 04
FILING STATUS: Married Filing Joint
ADJUSTED GROSS INCOME: 63,328.00
TAXABLE INCOME: 26,844.00
TAX PER RETURN: 1,915.00
SE TAXABLE INCOME TAXPAYER: 0.00
SE TAXABLE INCOME SPOUSE: 0.00
TOTAL SELF EMPLOYMENT TAX: 0.00

RETURN DUE DATE OR RETURN RECEIVED DATE (WHICHEVER IS LATER) May  02, 2012
PROCESSING DATE May  21, 2012

TRANSACTIONS

CODE EXPLANATION OF TRANSACTION CYCLE DATE AMOUNT
150 Tax return filed 20121905 05-21-2012 $1,956.00
n/a 30221-123-00588-2
806 W-2 or 1099 withholding 04-15-2012 -$6,691.00
960 Appointed representative 07-05-2011 $0.00
961 Removed appointed representative 01-16-2012 $0.00
960 Appointed representative 04-02-2012 $0.00



460 Extension of time to file ext. Date 10-15-2012 04-15-2012 $0.00
846 Refund issued 05-21-2012 $4,775.00
960 Appointed representative 07-18-2012 $0.00
960 Appointed representative 01-21-2013 $0.00
291 Prior tax abated 02-11-2013 -$891.00
n/a 45254-761-07170-2
971 Notice issued

CP 0021
02-11-2013 $0.00

846 Refund issued 02-11-2013 $809.42
776 Interest credited to your account 02-11-2013 -$17.42

This Product Contains Sensitive Taxpayer Data



 

 

 
 
 
 

 

Department of Treasury                      
Internal Revenue Service 

 

2D BARCODE  
Notice CP[516]  
Tax Year  
Notice date March 2, 2016 
[Social Security] 
number 

 

To contact us Phone 1-800-829-

 
Your Caller ID:    
Select code  
Page 1 of 5  
ADR barcode  

 
 

 
 

We still haven’t received your [ ] Form [ ] 

You must file your [ ] tax return 
 
We sent you previous notices asking 
that you file your tax return [Form 

] for [ ]. However, we still 
haven’t received any response from 
you.  

What you need to do immediately 
If you agree that you still need to file your [ ] tax return 
• Complete and sign your return, include a payment for any tax due, and 

mail it to us using the envelope provided. 
• If you can’t pay the amount due, pay as much as you can now and make 

payment arrangements that allow you to pay off the rest over time. Visit 
www.irs.gov and search for keyword: “ tax payment options”  for more 
information about: 

– Installment and payment agreements—download required 
forms or save time and money by applying online using the 
Online Payment Agreement application if you qualify 

– Automatic payment deductions from your bank account 
– Payroll deductions 
– Credit card payments 

   Or, call us at [1-800 ] to discuss your options. 
• You risk losing your refund if you don't file your return. If you are due a 

refund for withholding or estimated taxes, you must file your return to 
claim it by [return due date + 3 years + extensions of time to file]. The 
same rule applies to a right to claim tax credits such as the Earned Income 
Credit. 

 
If you think we’ve made an error 
Complete the Response form to explain whether you've already filed a 
return, or why you think you don't have to file one. Mail your completed 
Response form to us using the enclosed envelope. 

 
 
  
 

 

I f we don’t hear from you We may determine your tax for you. Penalty and interest charges may 
continue to accrue. 
 
If you are owed a refund for the current tax year, or any prior year, it may 
be delayed because of this unfiled return.   

  
  

http://www.irs.gov/


 

     

 

 

 

 

   

 

 

   

(* * * print the standard paragraph below here if no pop in paragraphs 
are entered* * * * ) 
We received income information regarding your [  tax return.  

 

About your return [We received information that you filed a State tax return for tax year 
[ . However, we have not received your Federal Form 1040 for the 
same tax year. Our records show that you should file a ] Federal tax 
return. Please send us a copy of your tax return and make sure that you 
sign and date it. We can’t accept a copy of your signature. 
It is important that you attach this letter to the return and mail it to us at 
the address shown above.] 
 
 
(pop up paragraphs D; E; F; G; H; I ; J;K;5;SFRMI  will be inserted 
here based on requirements)]  
SFRMI  paragraph shown above in [ ]. 

2D BARCODE  
Notice CP[516][518] 
Tax Year  
Notice date March 2, 2016 
[Social Security] number  
Select code  
Page 2 of  5  

Income reported by others The IRS received income information about you from others (including 
your employers, banks, mortgage holders, etc.). This information 
indicates that you should file a tax return for the tax year shown above.  

I f you need Wage and Income information you can:  

• Call the transcript toll-free line: 1-800-   

• Go to www.IRS.gov and enter “Order a Transcript” in the Search 
box.  

Please keep in mind that all income you receive must be included on your 
yearly return, whether it was reported to us or not. That includes any 
cash transactions, self-employment or miscellaneous income you received 
from others. Please file your [2008] tax return and returns for any other 
tax years in which you did not file. 

http://www.irs.gov/Individuals/Get-Transcript


 

 

 

 

         
  

 

 

Additional Information • Visit www.irs.gov/ CP[516][518]. 
• For tax forms, instructions and publications, visit www.irs.gov or call 1-800-

TAX-FORM (1-800-829-3676). 
• If you are outside the country and need assistance, please call 

 (not a toll-free number), or visit www.irs.gov. 
• If you had mortgage debt reduced or discharged due to restructuring or 

foreclosure, you may qualify for tax relief under the Mortgage Forgiveness 
Debt Relief Act. For additional information, download Publication 4861, 
Canceled Debts, Foreclosures, Repossessions, and Abandonments, from 
www.irs.gov or call 1-800-829-3676 to request a copy. 

• Keep this notice for your records. 
 

If you need assistance, please don’t hesitate to contact us. 
 
Low Income Taxpayer Clinics 
Low Income Taxpayer Clinics (LITCs) are independent from the IRS.  Some 
clinics serve individuals whose income is below a certain level and who 
need to resolve a tax problem. These clinics provide professional 
representation before the IRS or in court on audits, appeals, tax collection 
disputes, and other issues for free or for a small fee.  Some clinics can 
provide information about taxpayer rights and responsibilities in many 
different languages for individuals who speak English as a second language.  
For more information and to find a clinic near you, see the LITC page on 
www.irs.gov/ advocate or IRS Publication 4134, Low Income Taxpayer Clinic 
List.  This publication is also available by calling 1-800-829-3676 or at your 
local IRS office. 
 

  Taxpayer Advocate Service  
The Taxpayer Advocate Service (TAS) is an independent organization 
within the IRS. We help taxpayers whose problems with the IRS are causing 
financial difficulties; who have tried but have not been able to resolve their 
problems with the IRS; and those who believe an IRS system or procedure 
is not working as it should. If you believe you are eligible for TAS 
assistance, you can reach TAS by calling the TAS toll-free number at 1-877-
777-4778 or TTY/ TDD 1-800-829-4059. For more information, go to 
http/ / www.irs.gov/ advocate. 
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       Fold here 

 

 

1. Indicate which of the following circumstances apply  
    to you 
If you already filed a tax return  I already filed my tax return for ], and completed the information 

below. If it has been more than 8 weeks since you filed your return, please 
enclose a signed and dated copy of the return as verification. 

 

Name(s) shown on return 

Form(s) filed 

Tax return year(s)   Tax return date(s) 

Your Social Security number (SSN)                  Spouse’s Social Security number (SPSSN) 
 

If the person addressed on this notice 
is deceased      
   

  Date of death: ___________________  
 I already filed a Form 1041, Income Tax Return for Estates and Trusts, 
instead of a Form 1040. 

Name shown on tax return 

Employer Identification number (EIN) listed on Form 1041 

Tax return year(s) 
  

 

      

      

       

Department of Treasury 
Internal Revenue Service 
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Provide your contact information 
 
If your address has changed, please make the changes below.  
 

 
                      
 

 
 a.m. 
 p.m. 

 a.m. 
 p.m. 

Primary phone Best time to call Secondary phone Best time to call 
 
 

 

Response form 
 
If you’ve already filed your [ ] return, or 
don’t think you had to file one, complete both 
sides of this form, and mail it to us using the 
enclosed envelope. Be sure our address shows 
through the window. 

 

 



     

 

 

 

 

 

If you don’t think you had to file a tax 
return for ]   

Explain why you don’t think you are required to file a tax return for 
[  
Note: The answers to these questions apply to the [2008] tax year only. 
My filing status was: 
 Head of Household          Single 

 Married filing jointly          Qualified widow(er) with dependent child 

 Married filing separately 

The following applied to me: 
 I was 65 or older                  I am not a U.S. citizen or permanent 

resident 

 I am blind                             My work was performed in another 
country 

 My spouse was 65 or older  I could be claimed as a dependent on 

 My spouse is blind         someone else’s tax return. 

 
My total income 

Reason for not filing 

If you have a refund from a prior year 
that you applied to your ] taxes or 
made estimated tax payments for ] 
taxes             . 

 I want to apply the credit to another tax return::  
Note: You must file a return for [  to apply the prior year credit. 

 
Tax form number                                       Tax year ending                                                      

SSN 

  I want to receive the credit as a refund check. 

Note: You must file a tax return to be eligible for a refund even though 
you might not be required to file. 

 

2. Please sign and mail to us Under penalties of perjury, to the best of my knowledge and belief, I 
declare that all information I provided on this form, as well as all of the 
information in my attached income tax return and accompanying schedules 
and statements, is true, correct, and complete.   

Signature                                                                                            Date 
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Do not write in this space 

 
 

 
 
 
 
 
 Business address and telephone number of IRS officer before whom you are to appear: 
 
     
 
  Place and time for appearance at     
  
 
     
 
   
  Department of the Treasury 
  Internal Revenue Service   
  www.irs.gov   
  Form 2039(Rev. 10-2010) 
  Catalog Number 21405J  

on the      day of      ,      at      o'clock    m. 
 
Issued under authority of the Internal Revenue Code this    day of   ,    
 
 
         
                         Signature of Issuing Officer                                                                                              Title 

 
__________________________________________     
                 Signature of Approving Officer (if applicable)                                                                           Title 
 

 Original -- to be kept by IRS 

 Summons  
In the matter of     
 
Internal Revenue Service (Division):    
 
Industry/Area (name or number):    
 
Periods:       
 
 The Commissioner of Internal Revenue 
 
To:     
At:     
 
You are hereby summoned and required to appear before , an officer of the Internal Revenue Service, to give testimony and to bring with you and to produce for 
examination the following books, records, papers, and other data relating to the tax liability or the collection of the tax liability or for the purpose of inquiring into 
any offense connected with the administration or enforcement of the internal revenue laws concerning the person identified above for the periods shown. 
 
 



 

 

 

Service of Summons, Notice 
and Recordkeeper Certificates 
(Pursuant to section 7603, Internal Revenue Code) 

 
I certify that I served the summons shown on the front of this form on: 
  Date 
 

  Time 

How 
Summons 

Was 
Served 

 
1.  
 
 
2.  
 
 
3.  

I certify that I handed a copy of the summons, which contained the attestation required by 
§ 7603, to the person to whom it was directed. 
 
I certify that I left a copy of the summons, which contained the attestation required by  
§ 7603, at the last and usual place of abode of the person to whom it was directed.  I left 
the copy with the following person (if any):____________________________________ 
 
I certify that I sent a copy of the summons, which contained the attestation required by 
§ 7603, by certified or registered mail to the last known address of the person to whom it 
was directed, that person being a third-party recordkeeper within the meaning of § 
7603(b).  I sent the summons to the following address:   
   

  Signature 
 
 

  Title 
 

 
4. This certificate is made to show compliance with IRC 
Section 7609. This certificate does not apply to summonses 
served on any officer or employee of the person to whose 
liability the summons relates nor to summonses in aid of 
collection, to determine the identity of a person having a 
numbered account or similar arrangement, or to determine 

 
whether or not records of the business transactions or affairs of 
an identified person have been made or kept. 
 
  I certify that, within 3 days of serving the summons, I gave 
notice (Part D of Form 2039) to the person named below on the 
date and in the manner indicated. 

 
Date of giving Notice:       Time:       
 
Name of Noticee:               
 
Address of Noticee (if mailed):             
 

How  
Notice  

Was  
Given  

 
 
 

 

I gave notice by certified or registered mail to 
the last known address of the noticee. 
 
I left the notice at the last and usual place of 
abode of the noticee.  I left the copy with the 
following person (if any). 

 
 

 
 
 

 

I gave notice by handing it to the noticee. 
 
In the absence of a last known address of the 
noticee, I left the notice with the person 
summonsed. 
 
No notice is required. 

  Signature 
 
 

  Title 

 
I certify that the period prescribed for beginning a proceeding to quash this summons has expired and that 
no such proceeding was instituted or that the noticee consents to the examination. 
 
  Signature 
 
 

  Title 

Form 2039 (Rev. 10-2010)



 IRS 
 

 

 
Attestation 

 
 I hereby certify that I have examined and compared this copy of the summons with the original 
 and that it is a true and correct copy of the original. 
 
 _________________________________  ,    
 Signature of IRS Official Serving the Summons  Title 
 
  Business address and telephone number of IRS officer before whom you are to appear: 
 
      
  Place and time for appearance at:     
  
 
     
 
   
  Department of the Treasury 
  Internal Revenue Service   
  www.irs.gov   
  Form 2039(Rev. 10-2010) 
  Catalog Number 21405J  

on the      day of      ,      at      o'clock    m. 
 
Issued under authority of the Internal Revenue Code this    day of   ,    
 
 
       
                         Signature of Issuing Officer                                                                                              Title 

 
__________________________________________    
                 Signature of Approving Officer (if applicable)                                                                           Title 
 

 Part A -- to be given to person summoned 

 Summons  
In the matter of     
 
Internal Revenue Service (Division):    
 
Industry/Area (name or number):    
 
Periods:       
 
 The Commissioner of Internal Revenue 
 
To:     
At:     
 
You are hereby summoned and required to appear before , an officer of the Internal Revenue Service, to give testimony and to bring with you and to produce for 
examination the following books, records, papers, and other data relating to the tax liability or the collection of the tax liability or for the purpose of inquiring into 
any offense connected with the administration or enforcement of the internal revenue laws concerning the person identified above for the periods shown. 
 
 



 

 

 

Provisions of the 
Internal Revenue Code 

 Sec. 7603. Service of summons 
(a) In general--A Summons issued under sections 6420(e)(2), 6421(g)(2), 6427(j)(2), or 7602 
shall be served by the Secretary, by an attested copy delivered in hand to the person to 
whom it is directed, or left at his last and usual place of abode; and the certificate of service 
signed by the person serving the summons shall be evidence of the facts it states on the 
hearing of an application for the enforcement of the summons. When the summons requires 
the production of books, papers, records or other data, it shall be sufficient if such books, 
papers, records, or other data are described with reasonable certainty. 
(b) Service by mail to third-party recordkeepers.-- 
 (1) In general.--A summons referred to in subsection (a) for the production of books, 

papers, records, or other data by a third-party recordkeeper may also be served by 
certified or registered mail to the last known address of such recordkeeper. 

 (2) Third party recordkeeper.--For purposes of paragraph (1), the term third-party 
recordkeeper means-- 

  (A) any mutual savings bank, cooperative bank, domestic building and loan 
association, or other savings institution chartered and supervised as a savings 
and loan or similar association under Federal or State law, any bank (as defined 
in section 581), or any credit union (within the meaning of section 501(c)(14)(A)); 

  (B) any consumer reporting agency (as defined under section 603(f) of the Fair 
Credit Reporting Act (15 U.S.C. 1681 a(f)); 

  (C) any person extending credit through the use of credit cards or similar devices; 
  (D) any broker (as defined in section 3(a)(4) of the Securities Exchange Act of 

1934 (15 U.S.C. 78c(a)(4)); 
  (E) any attorney; 
  (F) any accountant; 
  (G) any barter exchange (as defined in section 6045(c)(3)); 
  (H) any regulated investment company (as defined in section 851) and any agent 

of such regulated investment company when acting as an agent thereof; 
  (I) any enrolled agent; and 
  (J) any owner or developer of a computer software source code (as defined in 

section 7612(d)(2)). Subparagraph (J) shall apply only with respect to a 
summons requiring the production of the source code referred to in subparagraph 
(J) or the program and data described in section 7612(b)(1)(A)(ii) to which source 
code relates. 

 
Sec. 7604. Enforcement of summons 
(a) Jurisdiction of District Court. --If any person is summoned under the internal revenue laws 
to appear, to testify, or to produce books, papers, records, or other data, the United States 
district court for the district in which such person resides or is found shall have jurisdiction by 
appropriate process to compel such attendance, testimony, or production of books, papers, 
records, or other data. 
(b) Enforcement.--Whenever any person summoned under sections 6420(e)(2), 6421(g)(2), 
6427(j)(2), or 7602 neglects or refuses to obey such summons, or to produce books, papers, 
records, or other data, or to give testimony, as required, the Secretary may apply to the judge 
of the district court or to a United States Commissioner for the district within which the person 
so summoned resides or is found for an attachment against him as for a contempt, it shall be 
the duty of the judge or Commissioner to hear the application, and, if satisfactory proof is 
made, to issue an attachment, directed to some proper officer, for the arrest of such person, 
and upon his being brought before him to proceed to a hearing of the case; and upon such 
hearing the judge or the United States Commissioner shall have power to make such order 
as he shall deem proper, not inconsistent with the law for the punishment of contempt, to 
enforce obedience to the requirements of the summons and to punish such person for his 
default or disobedience. 
---------- 
 
Sec. 7605. Time and place of examination 
(a) Time and place.--The time and place of examination pursuant to the provisions of section 
6420(e)(2), 6421(g)(2), 6427(j)(2), or 7602 shall be such time and place as may be fixed by 
the Secretary and as are reasonable under the circumstances.  In the case of a summons 
under authority of paragraph (2) of section 7602, or under the corresponding authority of 
section 6420(e)(2), 6421(g)(2), or 6427(j)(2), the date fixed for appearance before the 
Secretary shall not be less than 10 days from the date of the summons. 
 
      
 
Sec. 7610. Fees and costs for witnesses 
(a) In general.--The Secretary shall by regulations establish the rates and conditions under 
which payment may be made of-- 
 (1) fees and mileage to persons who are summoned to appear before the Secretary, 

and 
 (2) reimbursement for such costs that are reasonably necessary which have been 

directly incurred in searching for, reproducing, or transporting books, papers, records, 
or other data required to be produced by summons. 

(b) Exceptions.--No payment may be made under paragraph (2) of subsection (a) if- 
 (1) the person with respect to whose liability the summons is issued has a proprietary 

interest in the books, papers, records or other data required to be produced, or  
 (2) the person summoned is the person with respect to whose liability the summons is 

issued or an officer, employee, agent, accountant, or attorney of such person who, at 
the time the summons is served, is acting as such. 

(c) Summons to which section applies.--This section applies with respect to any summons 
authorized under sections 6420(e)(2), 6421(g)(2), 6427(j)(2), or 7602. 
 
Sec. 7210. Failure to obey summons 
Any person who, being duly summoned to appear to testify, or to appear and produce books, 
accounts, records, memoranda, or other papers, as required under sections 6420(e)(2), 
6421(g)(2), 6427(j)(2), 7602 , 7603 and 7604(b), neglects to appear or to produce such 
books, accounts, records, memoranda, or other papers, shall, upon conviction thereof, be 
fined not more than $1,000, or imprisoned not more than 1 year, or both, together with costs 
of prosecution. 
 

Sec. 7602. Examination of books and witnesses 
(a) Authority to Summon, etc.—For the purpose of ascertaining the correctness of any 
return, making a return where none has been made, determining the liability of any 
person for any internal revenue tax or the liability at law or in equity of any transferee 
or fiduciary of any person in respect of any internal revenue tax, or collecting any such 
liability, the Secretary is authorized— 
 (1) To examine any books, papers, records, or other data which may be relevant 

or material to such inquiry.  (2) To summon the person liable for tax or required to perform the act, or any 
officer or employee of such person, or any person having possession, custody, or 
care of books of account containing entries relating to the business of the person 
liable for tax or required to perform the act, or any other person the Secretary may 
deem proper, to appear before the Secretary at a time and place named in the 
summons and to produce such books, papers, records, or other data, and to give 
such testimony, under oath, as may be relevant or material to such inquiry; and 

 (3) To take such testimony of the person concerned, under oath, as may be 
relevant or material to such inquiry. 

  
(b) Purpose may include inquiry into offense.--The purposes for which the Secretary 
may take any action described in paragraph (1), (2), or (3) of subsection (a) include the 
purpose of inquiring into any offense connected with the administration or enforcement 
of the internal revenue laws. 
 
(c) Notice of contact of third parties.-- 
 (1) General Notice.--An officer or employee of the Internal Revenue Service may 

not contact any person other than the taxpayer with respect to the determination 
or collection of the tax liability of such taxpayer without providing reasonable notice 
in advance to the taxpayer that contacts with persons other than the taxpayer may 
be made. 

 (2) Notice of specific contacts.--The Secretary shall periodically provide to a 
taxpayer a record of persons contacted during such period by the Secretary with 
respect to the determination or collection of the tax liability of such taxpayer. Such 
record shall also be provided upon request of the taxpayer. 

 (3) Exceptions.--This subsection shall not apply-- 
  (A) to any contact which the taxpayer has authorized, 
  (B) if the Secretary determines for good cause shown that such notice 

would jeopardize collection of any tax or such notice may involve reprisal 
against any person, or 

  (C) with respect to any pending criminal investigation. 
 
(d) No administrative summons when there is Justice Department referral. 
 (1) Limitation of authority.--No summons may be issued under this title, and the 

Secretary may not begin any action under section 7604 to enforce any summons, 
with respect to any person if a Justice Department referral is in effect with respect 
to such person. 

 (2) Justice Department referral in effect.--For purposes of this subsection-- 
  (A) In general.--A Justice Department referral is in effect with respect to any 

person if-- 
   (i) the Secretary has recommended to the Attorney General a grand 

jury investigation of, or the criminal prosecution of, such person for 
any offense connected with the administration or enforcement of the 
internal revenue laws, or 

   (ii) any request is made under section 6103(h)(3)(B) for the disclosure 
of any return or return information (within the meaning of section 
6103(b)) relating to such person. 

  (B) Termination.--A Justice Department referral shall cease to be in effect 
with respect to a person when-- 

   (i) the Attorney General notifies the Secretary, in writing, that-- 
    (I) he will not prosecute such person for any offense connected 

with the administration or enforcement of the internal revenue 
laws, 

    (II) he will not authorize a grand jury investigation of such person 
with respect to such an offense, or 

    (III) he will discontinue such a grand jury investigation. 
   (ii) a final disposition has been made of any criminal proceeding 

pertaining to the enforcement of the internal revenue laws which was 
instituted by the Attorney General against such person, or 

   (iii) the Attorney General notifies the Secretary, in writing, that he will 
not prosecute such person for any offense connected with the 
administration or enforcement of the internal revenue laws relating to 
the request described in sub paragraph (A)(ii). 

 (3) Taxable years, etc., treated separately.--For purposes of this subsection, each 
taxable period (or, if there is no taxable period, each taxable event) and each tax 
imposed by a separate chapter of this title shall be treated separately. 

 
(e) Limitation on examination on unreported income.--The Secretary shall not use 
financial status or economic reality examination techniques to determine the existence 
of unreported income of any taxpayer unless the Secretary has a reasonable indication 
that there is a likelihood of such unreported income. 
 
 
 
Authority to examine books and witnesses is also provided under sec. 6420(e)(2)-
-Gasoline used on farms; sec. 6421(g)(2)--Gasoline used for certain nonhighway 
purposes by local transit systems, or sold for certain exempt purposes; and sec. 
6427(j)(2)—Fuels not used for taxable purposes. 
  
 
      
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Notice to Third Party 
Recipient of IRS Summons 
 
 As a third party recipient of a summons, you may be 
entitled to receive payment for certain costs directly incurred 
which are reasonably necessary to search for, reproduce or 
transport records in order to comply with a summons. 
 This payment is made only at the rates established 
by the Internal Revenue Service to certain persons served 
with a summons to produce records or information in which 
the taxpayer does not have an ownership interest.  The 
taxpayer to whose liability the summons relates and the 
taxpayer's officer, employee, agent, accountant, or attorney 
are not entitled to this payment.  No payment will be made 
for any costs which you have charged or billed to other 
persons.   
 The rate for search costs is limited to the total 
amount of personnel time spent in locating and retrieving 
documents or information requested by the summons.  
Specific salaries of such persons may not be included in 
search costs.  In addition, search costs do not include 
salaries, fees, or similar costs for analysis of material or for 
managerial or legal advice, expertise, research, or time 
spent for any of these activities.  If itemized separately, 
search costs may include the actual costs of extracting 
information stored by computer in the format in which it is 
normally produced, based on computer time and necessary 
supplies; however, time for computer search may be paid. 
 Rates for reproduction costs for making copies or 
duplicates of summoned documents, transcripts, and other 
similar material may be paid at the allowed rates.  
Photographs, films, and other material are reimbursed at 
cost. 
 The rate for transportation costs is the same as the 
actual cost necessary to transport personnel to locate and 
retrieve summoned records or information, or costs incurred 
solely by the need to transport the summoned material to the 
place of examination. 
 

 
 
 
 
 
 

 
 
 
 In addition to payment for search, reproduction, and 
transportation costs, persons who appear before an Internal 
Revenue Service officer in response to a summons may 
request payment for authorized witness fees and mileage 
fees.  You may make this request by contacting the Internal 
Revenue Service officer or by claiming these costs 
separately on the itemized bill or invoice as explained below. 
 
Instructions for requesting payment 
 
 After the summons is served, you should keep an 
accurate record of personnel search time, computer costs, 
number of reproductions made, and transportation costs.  
Upon satisfactory compliance, you may submit an itemized 
bill or invoice to the Internal Revenue Service officer before 
whom you were summoned to appear, either in person or by 
mail to the address furnished by the Internal Revenue 
Service officer.  Please write on the itemized bill or invoice 
the name of the taxpayer to whose liability the summons 
relates. 
 If you wish, Form 6863, Invoice and Authorization 
for Payment of Administrative Summons Expenses, may be 
used to request payment for search, reproduction, and 
transportation costs.  Standard Form 1157, Claims for 
Witness Attendance Fees, Travel, and Miscellaneous 
Expenses, may be used to request payment for authorized 
witness fees and mileage fees.  These forms are available 
from the Internal Revenue Service Officer who issued the 
summons.   
 If you have any questions about the payment, 
please contact the Internal Revenue Service officer before 
whom you were summoned to appear.   
 Anyone submitting false claims for payment is 
subject to possible criminal prosecution. 
 

 



 

 

 
Sec. 7609. Special procedures for third-party summons. 
 
(a) Notice-- 

(1) In general.--If any summons to which this section applies requires the 
giving of testimony on or relating to, the production of any portion of records 
made or kept on or relating to, or the production of any computer software 
source code (as defined in 7612(d)(2)) with respect to, any person (other than 
the person summoned) who is identified in the summons, then notice of the 
summons shall be given to any person so identified within 3 days of the day 
on which such service is made, but no later than the 23rd day before the day 
fixed in the summons as the day upon which such records are to be 
examined.  Such notice shall be accompanied by a copy of the summons 
which has been served and shall contain an explanation of the right under 
subsection (b)(2) to bring a proceeding to quash the summons. 
(2) Sufficiency of notice.--Such notice shall be sufficient if, on or before such 
third day, such notice is served in the manner provided in section 7603 
(relating to service of summons) upon the person entitled to notice, or is 
mailed by certified or registered mail to the last known address of such 
person, or, in the absence of a last known address, is left with the person 
summoned. If such notice is mailed, it shall be sufficient if mailed to the last 
known address of the person entitled to notice or, in the case of notice to the 
Secretary under section 6903 of the existence of a fiduciary relationship, to 
the last known address of the fiduciary of such person, even if such person or 
fiduciary is then deceased, under a legal disability, or no longer in existence. 
(3) Nature of summons.--Any summons to which this subsection applies (and 
any summons in aid of collection described in subsection (c)(2)(D)) shall 
identify the taxpayer to whom the summons relates or the other person to 
whom the records pertain and shall provide such other information as will 
enable the person summoned to locate the records required under the 
summons. 

 
(b) Right to intervene; right to proceeding to quash.-- 

(1) Intervention.--Notwithstanding any other law or rule of law, any person 
who is entitled to notice of a summons under subsection (a) shall have the 
right intervene in any proceeding with respect to the enforcement of such 
summons under section 7604. 
(2) Proceeding to quash.-- 

(A) In general.--Notwithstanding any other law or rule of law, any person 
who is entitled to notice of a summons under subsection (a) shall have 
the right to begin a proceeding to quash such summons not later than 
the 20th day after the day such notice is given in the manner provided in 
subsection (a)(2). In any such proceeding, the Secretary may seek to 
compel compliance with the summons. 
(B) Requirement of notice to person summoned and to Secretary.--If 
any person begins a proceeding under subparagraph (A) with respect to 
any summons, not later than the close of the 20-day period referred to in 
subparagraph (A) such person shall mail by registered or certified mail a 
copy of the petition to the person summoned and to such office as the 
Secretary may direct in the notice referred to in subsection (a)(1). 
(C) Intervention, etc.--Notwithstanding any other law or rule of law, the 
person summoned shall have the right to intervene in any proceeding 
under subparagraph (A). Such person shall be bound by the decision in 
such proceeding (whether or not the person intervenes in such 
proceeding). 

 
(c) Summons to which section applies.-- 

(1) In general.--Except as provided in paragraph (2), this section shall apply to 
any summons issued under paragraph (2) of section 7602(a) or under 
sections 6420(e)(2), 6421(g)(2), 6427(j)(2) or 7612. 
(2) Exceptions.--This section shall not apply to any summons 

(A) served on the person with respect to whose liability the summons is 
issued, or any officer or employee of such person; 
(B) issued to determine whether or not records of the business 
transaction or affairs of an identified person have been made or kept; 
(C) issued solely to determine the identity of any person having a 
numbered account (or similar arrangement) with a bank or other 
institution described in section 7603(b)(2)(A);  
(D) issued in aid of the collection of-- 

(i) an assessment made or judgment rendered against the person 
with respect to whose liability the summons is issued, or 
(ii) the liability at law or in equity of any transferee or fiduciary of 
any person referred to in clause (i). 

(E)--  (i) issued by a criminal investigator of the Internal Revenue 
Service in connection with the investigation of an offense 
connected with the administration or enforcement of the internal 
revenue laws, and 
(ii) served on a person who is not a third-party recordkeeper (as 
defined in section 7603(b)), or 

(3) John Doe and Certain Other Summonses. – Subsection (a) shall not apply 
to any summons described in subsection (f) or (f). 
(4) Records.-- For purposes of this section, the term records includes books, 
papers, and other data. 

 (d) Restriction on examination of records.--No examination of any records required to be 
produced under a summons as to which notice is required under subsection (a) may be 
made-- 

(1) before the close of the 23rd day after the day notice with respect to the 
summons is given in the manner provided in subsection (a)(2), or  
(2) where a proceeding under subsection (b)(2)(A) was begun within the 20-day 
period referred to in such subsection and the requirements of subsection (b)(2)(B) 
have been met, except in accordance with an order of the court having jurisdiction 
of such proceeding or with the consent of the person beginning the proceeding to 
quash. 

 
(e) Suspension of Statute of Limitations.-- 

(1) Subsection (b) action.--If any person takes any action as provided in 
subsection (b) and such person is the person with respect to whose liability the 
summons is issued (or is the agent, nominee, or other person acting under the 
direction or control of such person), then the running of any period of limitations 
under section 6501 (relating to the assessment and collection of tax) or under 
section 6531 (relating to criminal prosecutions) with respect to such person shall 
be suspended for the period during which a proceeding, and appeals therein, with 
respect to the enforcement of such summons is pending. 
(2) Suspension after 6 months of service of summons.--In the absence of the 
resolution of the summoned party's response to the summons, the running of any 
period of limitations under section 6501 or under section 6531 with respect to any 
person with respect to whose liability the summons is issued (other than a person 
taking action as provided in subsection (b)) shall be suspended for the period-- 

(A) beginning on the date which is 6 months after the service of such summons, 
and 
(B) ending with the final resolution of such response. 

 
(f) Additional requirements in the case of a John Doe summons.-- 
Any summons described in subsection (c)(1) which does not identify the person with 
respect to whose liability the summons is issued may be served only after a court 
proceeding in which the Secretary establishes that-- 

(1) the summons relates to the investigation of a particular person or ascertainable 
group or class of persons, 
(2) there is a reasonable basis for believing that such person or group or class of 
persons may fail or may have failed to comply with any provision of any internal 
revenue law, and 
(3) the information sought to be obtained from the examination of the records or 
testimony (and the identity of the person or persons with respect to whose liability 
the summons is issued) is not readily available from other sources. 

 
(g) Special exception for certain summonses.-- 
A summons is described in this subsection if, upon petition by the Secretary, the court 
determines, on the basis of the facts and circumstances alleged, that there is reasonable 
cause to believe the giving of notice may lead to attempts to conceal, destroy, or alter 
records relevant to the examination, to prevent the communication of information from 
other persons through intimidation, bribery, or collusion, or to flee to avoid prosecution, 
testifying, or production of records. 
 
(h) Jurisdiction of district court; etc.-- 

(1) Jurisdiction.--The United States district court for the district within which the 
person to be summoned resides or is found shall have jurisdiction to hear and 
determine any proceedings brought under subsection (b)(2), (f), or (g). An order 
denying the petition shall be deemed a final order which may be appealed. 
(2) Special rule for proceedings under subsections (f) and (g).--The determinations 
required to be made under subsections (f) and (g) shall be made ex parte and 
shall be made solely on the petition and supporting affidavits. 

 
(i) Duty of summoned party.-- 

(1) Recordkeeper must assemble records and be prepared to produce records. 
On receipt of a summons to which this section applies for the production of 
records, the summoned party shall proceed to assemble the records requested, or 
such portion thereof as the Secretary may prescribe, and shall be prepared to 
produce the records pursuant to the summons on the day on which the records 
are to be examined. 
(2) Secretary may give summoned party certificate.--The Secretary may issue a 
certificate to the summoned party that the period prescribed for beginning a 
proceeding to quash a summons has expired and that no such proceeding began 
within such period, or that the taxpayer consents to the examination. 
(3) Protection for summoned party who discloses.--Any summoned party, or agent 
or employee thereof, making a disclosure of records or testimony pursuant to this 
section in good faith reliance on the certificate of the Secretary or an order of a 
court requiring production of records or the giving of such testimony shall not be 
liable to any customer or other person for such disclosure. 
(4) Notice of suspension of statute of limitations in the case of a John Doe 
summons.--In the case of a summons described in subsection (f) with respect to 
which any period of limitations has been suspended under subsection (e)(2), the 
summoned party shall provide notice of such suspension to any person described 
in subsection (f). 

 
(j) Use of summons not required.-- 
Nothing in this section shall be construed to limit the Secretary's ability to obtain 
information, other than by summons, through formal or informal procedures authorized by 
section 7601 and 7602. 
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 Part C -- to be given to noticee 

 Summons  
In the matter of     
 
Internal Revenue Service (Division):    
 
Industry/Area (name or number):    
 
Periods:     
 
 The Commissioner of Internal Revenue 
 
To:     
At:      
You are hereby summoned and required to appear before , an officer of the Internal Revenue Service, to give testimony and to bring with you and to produce for 
examination the following books, records, papers, and other data relating to the tax liability or the collection of the tax liability or for the purpose of inquiring into 
any offense connected with the administration or enforcement of the internal revenue laws concerning the person identified above for the periods shown. 
 
 



 

 

 

Provisions of the 
Internal Revenue Code 

 Sec. 7603. Service of summons 
(a) In general--A Summons issued under sections 6420(e)(2), 6421(g)(2), 6427(j)(2), or 7602 
shall be served by the Secretary, by an attested copy delivered in hand to the person to whom 
it is directed, or left at his last and usual place of abode; and the certificate of service signed by 
the person serving the summons shall be evidence of the facts it states on the hearing of an 
application for the enforcement of the summons. When the summons requires the production 
of books, papers, records or other data, it shall be sufficient if such books, papers, records, or 
other data are described with reasonable certainty. 
(b) Service by mail to third-party recordkeepers.-- 
 (1) In general.--A summons referred to in subsection (a) for the production of books, 

papers, records, or other data by a third-party recordkeeper may also be served by 
certified or registered mail to the last known address of such recordkeeper. 

 (2) Third party recordkeeper.--For purposes of paragraph (1), the term third-party 
recordkeeper means-- 

  (A) any mutual savings bank, cooperative bank, domestic building and loan 
association, or other savings institution chartered and supervised as a savings and 
loan or similar association under Federal or State law, any bank (as defined in 
section 581), or any credit union (within the meaning of section 501(c)(14)(A)); 

  (B) any consumer reporting agency (as defined under section 603(f) of the Fair 
Credit Reporting Act (15 U.S.C. 1681 a(f)); 

  (C) any person extending credit through the use of credit cards or similar devices; 
  (D) any broker (as defined in section 3(a)(4) of the Securities Exchange Act of 

1934 (15 U.S.C. 78c(a)(4)); 
  (E) any attorney; 
  (F) any accountant; 
  (G) any barter exchange (as defined in section 6045(c)(3)); 
  (H) any regulated investment company (as defined in section 851) and any agent 

of such regulated investment company when acting as an agent thereof; 
  (I) any enrolled agent; and 
  (J) any owner or developer of a computer software source code (as defined in 

section 7612(d)(2)). Subparagraph (J) shall apply only with respect to a summons 
requiring the production of the source code referred to in subparagraph (J) or the 
program and data described in section 7612(b)(1)(A)(ii) to which source code 
relates. 

 
Sec. 7604. Enforcement of summons 
(a) Jurisdiction of District Court. --If any person is summoned under the internal revenue laws 
to appear, to testify, or to produce books, papers, records, or other data, the United States 
district court for the district in which such person resides or is found shall have jurisdiction by 
appropriate process to compel such attendance, testimony, or production of books, papers, 
records, or other data. 
(b) Enforcement.--Whenever any person summoned under sections 6420(e)(2), 6421(g)(2), 
6427(j)(2), or 7602 neglects or refuses to obey such summons, or to produce books, papers, 
records, or other data, or to give testimony, as required, the Secretary may apply to the judge 
of the district court or to a United States Commissioner for the district within which the person 
so summoned resides or is found for an attachment against him as for a contempt, it shall be 
the duty of the judge or Commissioner to hear the application, and, if satisfactory proof is 
made, to issue an attachment, directed to some proper officer, for the arrest of such person, 
and upon his being brought before him to proceed to a hearing of the case; and upon such 
hearing the judge or the United States Commissioner shall have power to make such order as 
he shall deem proper, not inconsistent with the law for the punishment of contempt, to enforce 
obedience to the requirements of the summons and to punish such person for his default or 
disobedience. 
---------- 
 
      
 
Sec. 7605. Time and place of examination 
(a) Time and place.--The time and place of examination pursuant to the provisions of section 
6420(e)(2), 6421(g)(2), 6427(j)(2), or 7602 shall be such time and place as may be fixed by the 
Secretary and as are reasonable under the circumstances.  In the case of a summons under 
authority of paragraph (2) of section 7602, or under the corresponding authority of section 
6420(e)(2), 6421(g)(2), or 6427(j)(2), the date fixed for appearance before the Secretary shall 
not be less than 10 days from the date of the summons. 
 
Sec. 7610. Fees and costs for witnesses 
(a) In general.--The Secretary shall by regulations establish the rates and conditions under 
which payment may be made of-- 
 (1) fees and mileage to persons who are summoned to appear before the Secretary, and 
 (2) reimbursement for such costs that are reasonably necessary which have been 

directly incurred in searching for, reproducing, or transporting books, papers, records, or 
other data required to be produced by summons. 

(b) Exceptions.--No payment may be made under paragraph (2) of subsection (a) if- 
 (1) the person with respect to whose liability the summons is issued has a proprietary 

interest in the books, papers, records or other data required to be produced, or  
 (2) the person summoned is the person with respect to whose liability the summons is 

issued or an officer, employee, agent, accountant, or attorney of such person who, at the 
time the summons is served, is acting as such. 

(c) Summons to which section applies.--This section applies with respect to any summons 
authorized under sections 6420(e)(2), 6421(g)(2), 6427(j)(2), or 7602. 
 
Sec. 7210. Failure to obey summons 
Any person who, being duly summoned to appear to testify, or to appear and produce books, 
accounts, records, memoranda, or other papers, as required under sections 6420(e)(2), 
6421(g)(2), 6427(j)(2), 7602, 7603 and 7604(b), neglects to appear or to produce such books, 
accounts, records, memoranda, or other papers, shall, upon conviction thereof, be fined not 
more than $1,000, or imprisoned not more than 1 year, or both, together with costs of 
prosecution. 
 

Sec. 7602. Examination of books and witnesses 
(a) Authority to Summon, Etc.—For the purpose of ascertaining the correctness of any 
return, making a return where none has been made, determining the liability of any 
person for any internal revenue tax or the liability at law or in equity of any transferee or 
fiduciary of any person in respect of any internal revenue tax, or collecting any such 
liability, the Secretary is authorized— 

(1) To examine any books, papers, records, or other data which may be relevant 
or material to such inquiry. 
(2) To summon the person liable for tax or required to perform the act, or any 
officer or employee of such person, or any person having possession, custody, 
or care of books of account containing entries relating to the business of the 
person liable for tax or required to perform the act, or any other person the 
Secretary may deem proper, to appear before the Secretary at a time and place 
named in the summons and to produce such books, papers, records, or other 
data, and to give such testimony, under oath, as may be relevant or material to 
such inquiry; and 
(3) To take such testimony of the person concerned, under oath, as may be 
relevant or material to such inquiry. 

  
(b) Purpose may include inquiry into offense.--The purposes for which the Secretary may 
take any action described in paragraph (1), (2), or (3) of subsection (a) include the purpose 
of inquiring into any offense connected with the administration or enforcement of the 
internal revenue laws. 
 
(c) Notice of contact of third parties.-- 

(1) General Notice.--An officer or employee of the Internal Revenue Service may 
not contact any person other than the taxpayer with respect to the determination 
or collection of the tax liability of such taxpayer without providing reasonable 
notice in advance to the taxpayer that contacts with persons other than the 
taxpayer may be made. 
(2) Notice of specific contacts.--The Secretary shall periodically provide to a 
taxpayer a record of persons contacted during such period by the Secretary with 
respect to the determination or collection of the tax liability of such taxpayer. Such 
record shall also be provided upon request of the taxpayer. 
(3) Exceptions.--This subsection shall not apply-- 

  (A) to any contact which the taxpayer has authorized, 
  (B) if the Secretary determines for good cause shown that such notice would 

jeopardize collection of any tax or such notice may involve reprisal against any 
person, or 

  (C) with respect to any pending criminal investigation. 
 
(d) No administrative summons when there is Justice Department referral. 
 (1) Limitation of authority.--No summons may be issued under this title, and the 

Secretary may not begin any action under section 7604 to enforce any summons, 
with respect to any person if a Justice Department referral is in effect with respect to 
such person. 

 (2) Justice Department referral in effect.--For purposes of this subsection-- 
  (A) In general.--A Justice Department referral is in effect with respect to any 

person if-- 
   (i) the Secretary has recommended to the Attorney General a grand jury 

investigation of, or the criminal prosecution of, such person for any 
offense connected with the administration or enforcement of the internal 
revenue laws, or 

   (ii) any request is made under section 6103(h)(3)(B) for the disclosure of 
any return or return information (within the meaning of section 6103(b)) 
relating to such person. 

  (B) Termination.--A Justice Department referral shall cease to be in effect with 
respect to a person when-- 

   (i) the Attorney General notifies the Secretary, in writing, that-- 
    (I) he will not prosecute such person for any offense connected 

with the administration or enforcement of the internal revenue laws, 
    (II) he will not authorize a grand jury investigation of such person 

with respect to such an offense, or 
    (III) he will discontinue such a grand jury investigation. 
   (ii) a final disposition has been made of any criminal proceeding 

pertaining to the enforcement of the internal revenue laws which was 
instituted by the Attorney General against such person, or 

   (iii) the Attorney General notifies the Secretary, in writing, that he will not 
prosecute such person for any offense connected with the administration 
or enforcement of the internal revenue laws relating to the request 
described in sub paragraph (A)(ii). 

 (3) Taxable years, etc., treated separately.--For purposes of this subsection, each 
taxable period (or, if there is no taxable period, each taxable event) and each tax 
imposed by a separate chapter of this title shall be treated separately. 

 
(e) Limitation on examination on unreported income.--The Secretary shall not use financial 
status or economic reality examination techniques to determine the existence of 
unreported income of any taxpayer unless the Secretary has a reasonable indication that 
there is a likelihood of such unreported income. 
 
 
 
Authority to examine books and witnesses is also provided under sec. 6420(e)(2)--
Gasoline used on farms; sec. 6421(g)(2)--Gasoline used for certain nonhighway 
purposes by local transit systems, or sold for certain exempt purposes; and sec. 
6427(j)(2)—Fuels not used for taxable purposes. 
  
 
      
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To:   Date:  
 
Address:  

Enclosed is a copy of a summons served by the IRS to 
examine records made or kept by, or to request 
testimony from, the person summoned.  If you object to 
the summons, you are permitted to file a lawsuit in the 
United States district court in the form of a petition to 
quash the summons in order to contest the merits of the 
summons. 
 
If you are the taxpayer, see important information below 
on the suspensions of your periods of limitations under 
I.R.C. section 7609(e)(1) and (e)(2). 
 
General Directions 
 
1. You must file your petition to quash in the United 

States district court for the district where the person 
summoned resides or is found. 

 
2. You must file your petition within 20 days from the 

date of this notice and pay a filing fee as may be 
required by the clerk of the court. 

 
3. You must comply with the Federal Rules of Civil 

Procedure and local rules of the United States 
district court. 

 
Instructions for Preparing Petition to Quash 
 
1. Entitle your petition "Petition to Quash Summons." 
 
2. Name the person or entity to whom this notice is 

directed as the petitioner. 
 
3. Name the United States as the respondent. 
 
4. State the basis for the court's jurisdiction, as 

required by Federal Rule of Civil Procedure.  See 
Internal Revenue Code Section 7609(h). 

 
5. State the name and address of the person or entity to 

whom this notice is directed and state that the 
records or testimony sought by the summons relate 
to that person or entity. 

6. Identify and attach a copy of the summons. 
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 7. State in detail every legal argument supporting the relief 
requested in your petition.  See Federal Rules of Civil 
Procedure.  Note that in some courts you may be 
required to support your request for relief by a sworn 
declaration or affidavit supporting any issue you wish to 
contest. 

 

8. Your petition must be signed as required by Federal 
Rule of Civil Procedure 11. 

 

9. Your petition must be served upon the appropriate 
parties, including the United States, as required by 
Federal Rule of Civil Procedure 4. 

 

10. At the same time you file your petition with the court, 
you must mail a copy of your petition by certified or 
registered mail to the person summoned and to the IRS.  
Mail the copy for the IRS to the officer whose name and 
address are shown on the face of this summons.  See 
7609(b)(2)(B). 

 

The court will decide whether the person summoned should 
be required to comply with the summons request. 
 
Possible Suspension of Periods of 
Limitations 
 
If you are the taxpayer being examined/investigated by this 
summons and you file a petition to quash the summons (or 
if you intervene in any suite concerning the enforcement of 
this summons), your periods of limitations for assessment 
of tax liabilities or for criminal prosecutions will be 
suspended pursuant to I.R.C section 7609(e)(1) for the tax 
periods to which the summons relates. Such suspension 
will be effective while any proceeding (or appeal) with 
respect to the summons is pending. Your periods of 
limitations may also be suspended under section 7609(e)(2) 
if the summoned person fails to fully respond to this 
summons for 6 months. The suspension under section 
7609(e)(2) will begin 6 months after the summons is served 
and will continue until the summoned person finally 
resolves the obligation to produce the summoned 
information. You can contact the IRS officer identified on 
the summons for information concerning the suspension 
under section 7609(e)(2). If you contact the IRS officer for 
this purpose, please provide the following information: (1) 
your name, address, home and work telephone numbers 
and any convenient time you can be contacted and (2) a 
copy of the summons or a description of it that includes the 
date it was issued, the name of the IRS employee who 
issued it, and the name of the summoned person. 
 
The relevant provisions of the Internal Revenue Code are 
enclosed with this notice. If you have any questions, please 
contact the Internal Revenue Service officer before whom 
the person summoned is to appear. The officer's name and 
telephone number are shown on the summons. 
 Part D – to be given to noticee 

 



 

 

 
Sec. 7609. Special procedures for third-party summons. 
 
(a) Notice-- 

(1) In general.--If any summons to which this section applies requires the 
giving of testimony on or relating to, the production of any portion of records 
made or kept on or relating to, or the production of any computer software 
source code (as defined in 7612(d)(2)) with respect to, any person (other than 
the person summoned) who is identified in the summons, then notice of the 
summons shall be given to any person so identified within 3 days of the day 
on which such service is made, but no later than the 23rd day before the day 
fixed in the summons as the day upon which such records are to be 
examined.  Such notice shall be accompanied by a copy of the summons 
which has been served and shall contain an explanation of the right under 
subsection (b)(2) to bring a proceeding to quash the summons. 
(2) Sufficiency of notice.--Such notice shall be sufficient if, on or before such 
third day, such notice is served in the manner provided in section 7603 
(relating to service of summons) upon the person entitled to notice, or is 
mailed by certified or registered mail to the last known address of such 
person, or, in the absence of a last known address, is left with the person 
summoned. If such notice is mailed, it shall be sufficient if mailed to the last 
known address of the person entitled to notice or, in the case of notice to the 
Secretary under section 6903 of the existence of a fiduciary relationship, to 
the last known address of the fiduciary of such person, even if such person or 
fiduciary is then deceased, under a legal disability, or no longer in existence. 
(3) Nature of summons.--Any summons to which this subsection applies (and 
any summons in aid of collection described in subsection (c)(2)(D)) shall 
identify the taxpayer to whom the summons relates or the other person to 
whom the records pertain and shall provide such other information as will 
enable the person summoned to locate the records required under the 
summons. 

 
(b) Right to intervene; right to proceeding to quash.-- 

(1) Intervention.--Notwithstanding any other law or rule of law, any person 
who is entitled to notice of a summons under subsection (a) shall have the 
right intervene in any proceeding with respect to the enforcement of such 
summons under section 7604. 
(2) Proceeding to quash.-- 

(A) In general.--Notwithstanding any other law or rule of law, any person 
who is entitled to notice of a summons under subsection (a) shall have 
the right to begin a proceeding to quash such summons not later than 
the 20th day after the day such notice is given in the manner provided in 
subsection (a)(2). In any such proceeding, the Secretary may seek to 
compel compliance with the summons. 
(B) Requirement of notice to person summoned and to Secretary.--If 
any person begins a proceeding under subparagraph (A) with respect to 
any summons, not later than the close of the 20-day period referred to in 
subparagraph (A) such person shall mail by registered or certified mail a 
copy of the petition to the person summoned and to such office as the 
Secretary may direct in the notice referred to in subsection (a)(1). 
(C) Intervention, etc.--Notwithstanding any other law or rule of law, the 
person summoned shall have the right to intervene in any proceeding 
under subparagraph (A). Such person shall be bound by the decision in 
such proceeding (whether or not the person intervenes in such 
proceeding). 

 
(c) Summons to which section applies.-- 

(1) In general.--Except as provided in paragraph (2), this section shall apply to 
any summons issued under paragraph (2) of section 7602(a) or under 
sections 6420(e)(2), 6421(g)(2), 6427(j)(2) or 7612. 
(2) Exceptions.--This section shall not apply to any summons 

(A) served on the person with respect to whose liability the summons is 
issued, or any officer or employee of such person; 
(B) issued to determine whether or not records of the business 
transaction or affairs of an identified person have been made or kept; 
(C) issued solely to determine the identity of any person having a 
numbered account (or similar arrangement) with a bank or other 
institution described in section 7603(b)(2)(A);  
(D) issued in aid of the collection of-- 

(i) an assessment made or judgment rendered against the person 
with respect to whose liability the summons is issued, or 
(ii) the liability at law or in equity of any transferee or fiduciary of 
any person referred to in clause (i). 

(E)--  (i) issued by a criminal investigator of the Internal Revenue 
Service in connection with the investigation of an offense 
connected with the administration or enforcement of the internal 
revenue laws, and 
(ii) served on a person who is not a third-party recordkeeper (as 
defined in section 7603(b)), or 

(3) John Doe and Certain Other Summonses. – Subsection (a) shall not apply 
to any summons described in subsection (f) or (f). 
(4) Records.-- For purposes of this section, the term records includes books, 
papers, and other data. 

 (d) Restriction on examination of records.--No examination of any records required to be 
produced under a summons as to which notice is required under subsection (a) may be 
made-- 

(1) before the close of the 23rd day after the day notice with respect to the 
summons is given in the manner provided in subsection (a)(2), or  
(2) where a proceeding under subsection (b)(2)(A) was begun within the 20-day 
period referred to in such subsection and the requirements of subsection (b)(2)(B) 
have been met, except in accordance with an order of the court having jurisdiction 
of such proceeding or with the consent of the person beginning the proceeding to 
quash. 

 
(e) Suspension of Statute of Limitations.-- 

(1) Subsection (b) action.--If any person takes any action as provided in 
subsection (b) and such person is the person with respect to whose liability the 
summons is issued (or is the agent, nominee, or other person acting under the 
direction or control of such person), then the running of any period of limitations 
under section 6501 (relating to the assessment and collection of tax) or under 
section 6531 (relating to criminal prosecutions) with respect to such person shall 
be suspended for the period during which a proceeding, and appeals therein, with 
respect to the enforcement of such summons is pending. 
(2) Suspension after 6 months of service of summons.--In the absence of the 
resolution of the summoned party's response to the summons, the running of any 
period of limitations under section 6501 or under section 6531 with respect to any 
person with respect to whose liability the summons is issued (other than a person 
taking action as provided in subsection (b)) shall be suspended for the period-- 

(A) beginning on the date which is 6 months after the service of such summons, 
and 
(B) ending with the final resolution of such response. 

 
(f) Additional requirements in the case of a John Doe summons.-- 
Any summons described in subsection (c)(1) which does not identify the person with 
respect to whose liability the summons is issued may be served only after a court 
proceeding in which the Secretary establishes that-- 

(1) the summons relates to the investigation of a particular person or ascertainable 
group or class of persons, 
(2) there is a reasonable basis for believing that such person or group or class of 
persons may fail or may have failed to comply with any provision of any internal 
revenue law, and 
(3) the information sought to be obtained from the examination of the records or 
testimony (and the identity of the person or persons with respect to whose liability 
the summons is issued) is not readily available from other sources. 

 
(g) Special exception for certain summonses.-- 
A summons is described in this subsection if, upon petition by the Secretary, the court 
determines, on the basis of the facts and circumstances alleged, that there is reasonable 
cause to believe the giving of notice may lead to attempts to conceal, destroy, or alter 
records relevant to the examination, to prevent the communication of information from 
other persons through intimidation, bribery, or collusion, or to flee to avoid prosecution, 
testifying, or production of records. 
 
(h) Jurisdiction of district court; etc.-- 

(1) Jurisdiction.--The United States district court for the district within which the 
person to be summoned resides or is found shall have jurisdiction to hear and 
determine any proceedings brought under subsection (b)(2), (f), or (g). An order 
denying the petition shall be deemed a final order which may be appealed. 
(2) Special rule for proceedings under subsections (f) and (g).--The determinations 
required to be made under subsections (f) and (g) shall be made ex parte and 
shall be made solely on the petition and supporting affidavits. 

 
(i) Duty of summoned party.-- 

(1) Recordkeeper must assemble records and be prepared to produce records. 
On receipt of a summons to which this section applies for the production of 
records, the summoned party shall proceed to assemble the records requested, or 
such portion thereof as the Secretary may prescribe, and shall be prepared to 
produce the records pursuant to the summons on the day on which the records 
are to be examined. 
(2) Secretary may give summoned party certificate.--The Secretary may issue a 
certificate to the summoned party that the period prescribed for beginning a 
proceeding to quash a summons has expired and that no such proceeding began 
within such period, or that the taxpayer consents to the examination. 
(3) Protection for summoned party who discloses.--Any summoned party, or agent 
or employee thereof, making a disclosure of records or testimony pursuant to this 
section in good faith reliance on the certificate of the Secretary or an order of a 
court requiring production of records or the giving of such testimony shall not be 
liable to any customer or other person for such disclosure. 
(4) Notice of suspension of statute of limitations in the case of a John Doe 
summons.--In the case of a summons described in subsection (f) with respect to 
which any period of limitations has been suspended under subsection (e)(2), the 
summoned party shall provide notice of such suspension to any person described 
in subsection (f). 

 
(j) Use of summons not required.-- 
Nothing in this section shall be construed to limit the Secretary's ability to obtain 
information, other than by summons, through formal or informal procedures authorized by 
section 7601 and 7602. 
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Suspension of Corporate Taxpayer’s 
Period of Limitations on Assessment 
If a Court Proceeding is Brought 
Regarding a Designated or Related 

 Summons 
 
The IRS may issue designation or related summonses 
to examine the tax liability of certain corporations. A 
designated summons will be identified by a statement at 
the top of the summons that reads: "This is a 
designated summons pursuant to IRC 6503(j)." A 
related summons will be identified by a similar 
statement at the top of the summons indicating that it is 
a related summons issued pursuant to IRC sec. 6503(j). 
 
If you are a corporate taxpayer and the IRS has issued 
a designated or related summons to investigate your tax 
liability, your period of limitations on assessment may 
be suspended if a court proceeding concerning the 
summons is begun. This suspension will be effective on 

 the day the court proceeding is brought. If the 
court orders any compliance with the summons, 
the suspension will continue until 120 days after 
the summoned person finally resolves his 
response to the summons. If the court does not 
order any compliance with the summons, then 
the period of limitations will resume running on 
the day after final resolution (but the period of 
limitations will not expire before the 60th day 
after final resolution). 
 
To obtain information about the dates of the 
suspension under section 6503(j), you can 
contact the IRS officer before whom the person 
summoned is to appear. The officer's name and 
telephone number are shown on the summons. 
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Sec 6503(j). Extension In case of certain summonses 
 
(1) In General— 

If any designated summons is issued by the Secretary to a corporation (or to 
any other person to whom the corporation has transferred records) with respect 
to any return of tax by such corporation for a taxable year (or other period) for 
which such corporation is being examined under the coordinated examination 
program (or any successor program) of the Internal Revenue Service, the 
running of any period of limitations provided in section 6501 on the assessment 
of such tax shall be suspended— 

 
(A) during any judicial enforcement period— 

 
(i) with respect to such summons, or 

 
(ii) with respect to any other summons which is issued during the 30-day 
period which begins on the date on which such designated summons is 
issued and which relates to the same return as such designated 
summons, and 

 
(B) if the court in any proceeding referred to in paragraph (3) requires any 
compliance with a summons referred to in subparagraph (A), during the 120 
day period beginning with the 1st day after the close of the suspension under 
subparagraph (A). 

 
If subparagraph (B) does not apply, such period shall in no event expire before 
the 60th day after the close of the suspension under subparagraph (A). 

 (2) Designated Summons -- For purposes of this subsection— 

 
(A) In General -- The term “designated summons” means any summons issued 
for purposes of determining the amount of any tax imposed by this title if— 

 
(i) the issuance of such summons is preceded by a review of such issuance 

by the regional counsel of the Office of Chief Counsel for the region in 
which the examination of the corporation is being conducted, 

(ii) such summons is issued at least 60 days before the day on which the 
period prescribed in section 6501 for the assessment of such tax expires 
(determined with regard to extensions), and 

(iii) such summons clearly states that it is a designated summons for 
purposes of this subsection. 

 
(B) Limitation -- A summons which relates to any return shall not be treated as 
a designated summons if a prior summons which relates to such return was 
treated as a designated summons for purposes of this subsection. 
 
 

(3) Judicial Enforcement Period -- For purposes of this subsection, the term 
“judicial enforcement period” means, with respect to any summons, the period – 
 

(A) which begins on the day on which a court proceeding with respect to such 
summons is brought, and 

 
(B) which ends on the day on which there is a final resolution as to the 
summoned person’s response to such summons. 
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Notice CP90

Notice date February 17, 2020

Social Security number

• Make your check or money order payable to the United States Treasury.
• Write your Social Security number, the tax period(s) and form number(s) on your

payment and any correspondence.
Payment

INTERNAL REVENUE SERVICE

Amount due immediately $

Department of the Treasury
Internal Revenue Service

Notice CP90

Notice date February 17, 2020

Social Security number

To contact us

Your Caller ID

Page 1 of 5

Intent to seize your assets and notice of your right to a hearing

Amount due immediately: $

We haven’t received full payment despite
sending you several notices about your unpaid
federal taxes. The IRS may seize (levy) your
property. However, you can appeal the
proposed seizure (levy) of your assets by
requesting a Collection Due Process hearing
(Internal Revenue Code Section 6330) by
March 18, 2020.

Billing Summary
Amount you owed $
Additional failure-to-pay penalty
Additional interest charges
Amount due immediately $

What you need to do immediately Pay immediately
• Send us the amount due of $ , or we may seize (levy) your

property on or after March 18, 2020.

Continued on back...



Notice CP90

Notice date February 17, 2020

Social Security number

Page 2 of 5

What you need to do immediately — continued Pay immediately — continued
• If you can’t pay the full amount due, pay as much as you can now and make

payment arrangements that allow you to pay off the rest over time. Visit
www.irs.gov/payments for more information about:
- Installment and payment agreements — download required forms or save time

and money by applying online if you qualify
- Automatic deductions from your bank account
- Payroll deductions
- Credit card payments
- Requests to temporarily delay the collection process
Or, call us at  to discuss your options.

• If you've already paid your balance in full or think we haven't credited a payment to
your account, please send proof of that payment.

Right to request a Collection Due Process hearing
If you wish to appeal this proposed levy action, complete and mail the enclosed Form
12153, Request for a Collection Due Process or Equivalent Hearing, by March 18,
2020. Send the form to us at the address listed at the top of page 1. Be sure to
include the reason you are requesting a hearing (see section 8 of, and the instructions
to, Form 12153) as well as other information requested by the form. If you don't file
Form 12153 by March 18, 2020, you will lose the ability to contest Appeals' decision
in the U.S. Tax Court.

About Federal Tax Liens
The tax lien is a claim against all of your property that arises once you have not paid
your bill. If you don’t pay the amount due or call us to make payment arrangements,
we can file a Notice of Federal Tax Lien at any time, if we haven’t already done so. The
Notice of Federal Tax Lien publicly notifies your creditors that the IRS has a lien (or
claim) against all your property, including property acquired by you after the Notice of
Federal Tax Lien is filed.



Notice CP90

Notice date February 17, 2020

Social Security number

Page 3 of 5

What you need to do immediately — continued About Federal Tax Liens — continued
Once the lien’s notice to creditors has been filed, it may appear on your credit report
and may harm your credit rating or make it difficult for you to get credit (such as a loan
or credit card). It cannot be released until your bill, including interest, penalties, and
fees, is paid in full, we accept a bond guaranteeing payment of the amount owed, or
we determine that you don’t owe or the liability is reduced to zero. The lien’s notice to
creditors may be withdrawn under certain circumstances. You can find additional
information about tax liens, including helpful videos, at
http://www.irs.gov/Businesses/Small-Businesses-&-Self-Employed/Understanding-a-
Federal-Tax-Lien or by typing lien in the IRS.gov search box.

Denial or revocation of United States passport

On December 4, 2015, as part of the Fixing America’s Surface Transportation (FAST)
Act, Congress enacted section 7345 of the Internal Revenue Code, which requires the
Internal Revenue Service to notify the State Department of taxpayers certified as owing
a seriously delinquent tax debt. The FAST Act generally prohibits the State Department
from issuing or renewing a passport to a taxpayer with seriously delinquent tax debt.

Seriously delinquent tax debt means an unpaid, legally enforceable federal tax debt of
an individual totaling more than $53,000 for which, a Notice of Federal Tax lien has
been filed and all administrative remedies under IRC § 6320 have lapsed or been
exhausted, or a levy has been issued. If you are individually liable for tax debt
(including penalties and interest) totaling more than $53,000 and you do not pay the
amount you owe or make alternate arrangements to pay, we may notify the State
Department that your tax debt is seriously delinquent. The State Department generally
will not issue or renew a passport to you after we make this notification. If you
currently have a valid passport, the State Department may revoke your passport or limit
your ability to travel outside the United States. Additional information on passport
certification is available at www.irs.gov/passports.

*The $53,000 threshold is adjusted yearly for inflation.

If we don’t hear from you If you don't call us immediately, pay the amount due, or request a hearing by March
18, 2020, we may seize (levy) your property or your rights to property.

Property includes:
• Wages and other income
• Bank accounts
• Business assets
• Personal assets (including your car and home)
• Social Security benefits

Your billing details
Tax period ending Form number Amount you owed Additional interest Additional penalty Total

December 31, 2017 1040 $ $ $ $

Penalties We are required by law to charge any applicable penalties.

Continued on back...
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Notice date February 17, 2020

Social Security number

Page 4 of 5

Penalties — continued
Failure-to-pay We assess a 1/2% monthly penalty for not paying the tax you owe by the due date. We

base the monthly penalty for paying late on the net unpaid tax at the beginning of
each penalty month following the payment due date for that tax. This penalty applies
even if you filed the return on time.
We charge the penalty for each month or part of a month the payment is late;
however, the penalty can't be more than 25% in total.

• The due date for payment of the tax shown on a return generally is the return due
date, without regard to extensions.

• The due date for paying increases in tax is within 21 days of the date of our notice
demanding payment (10 business days if the amount in the notice is $100,000 or
more).

If we issue a Notice of Intent to Levy and you don't pay the balance due within 10 days
of the date of the notice, the penalty for paying late increases to 1% per month.
For individuals who filed on time, the penalty decreases to 1/4% per month while an
approved installment agreement with the IRS is in effect for payment of that tax.
For a detailed computation of the penalty call .
(Internal Revenue Code Section 6651)

Removal or reduction of penalties We understand that circumstances — such as serious illness or injury, a family
member’s death, or loss of financial records due to natural disaster — may make it
difficult for you to meet your taxpayer responsibility in a timely manner.

We can generally process your request for penalty removal or reduction quicker if you
contact us at the number listed above with the following information:
• Identify which penalty charges you would like us to reconsider (e.g., 2016 late filing

penalty).
• For each penalty charge, explain why you believe it should be reconsidered.
If you write us, include a signed statement and supporting documentation for penalty
abatement request.

We’ll review your request and let you know whether we accept your explanation as
reasonable cause to reduce or remove the penalty charge(s).

Removal of penalties due to erroneous
written advice from the IRS

If you were penalized based on written advice from the IRS, we will remove the penalty
if you meet the following criteria:
• You wrote us asking for written advice on a specific issue
• You gave us adequate and accurate information
• You received written advice from us
• You reasonably relied on our written advice and were penalized based on that

advice
To request removal of penalties based on erroneous written advice from us, submit a
completed Claim for Refund and Request for Abatement (Form 843) to the IRS address
shown above. For a copy of the form, go to www.irs.gov or call 800-TAX-FORM (800-
829-3676).



Notice CP90

Notice date February 17, 2020

Social Security number
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Interest charges We are required by law to charge interest when you don't pay your liability on time.
Generally, we calculate interest from the due date of your return (regardless of
extensions) until you pay the amount you owe in full, including accrued interest and
any penalty charges. Interest on some penalties accrues from the date we notify you of
the penalty until it is paid in full. Interest on other penalties, such as failure to file a tax
return, starts from the due date or extended due date of the return. Interest rates are
variable and may change quarterly. (Internal Revenue Code Section 6601)

For a detailed calculation of your interest, call .

Additional information • Visit www.irs.gov/cp90
• For tax forms, instructions and publications, visit www.irs.gov or call

800-TAX-FORM (800-829-3676).
• Review the enclosed documents:

- IRS Collection Process (Publication 594)
- Collection Appeal Rights (Publication 1660)
- Request for a Collection Due Process Hearing (Form 12153)

• You can contact us by mail at the address at the top of the first page of this notice.
Be sure to include your Social Security number and the tax year and form number
you are writing about.

• Keep this notice for your records.

If you need assistance, please don’t hesitate to contact us.



 

 

 
 
 

Department of Treasury 
Internal Revenue Service 

 

Notice LT11 
Notice date March 2, 2009 
Taxpayer ID number  

• Make your check or money order payable to the United States Treasury. 
• Write your Social Security number ) on your payment and any 

correspondence. 

Notice LT11 
Notice date March 2, 2009 
Taxpayer ID number  
To contact us  
Your caller ID  
Page 1 of 5  

 

 
 

 

INTERNAL REVENUE SERVICE 
 

 

Notice of intent to levy 

Intent to seize your property or rights to property 
Amount due immediately: $  
 

We haven’t received a payment despite 
sending you several notices about your 
overdue taxes. The IRS may seize (levy) 
your property or your rights to property 
on or after April 1, 2009. 
Property includes: 
• Wages and other income 
• Bank accounts 
• Business assets 
• Personal assets (including your car 

and home) 
• Alaska Permanent Fund Dividend and 

state tax refund 
• Social Security benefits 
 

Billing Summary 

Amount you owed $  
Additional penalty charges  
Additional interest charges  
Amount due immediately $  

   

  

Amount due immediately $  

 
 

 

Continued on back… 

Payment 



 

 

Notice LT11 
Notice date March 2, 2009 
Taxpayer ID number  
Page 2 of 5  

What you need to do 
immediately 

Pay immediately 
•  Send us the amount due of $  or we may seize (levy) your 

property on or after April 1, 2009. 
• If you can’t pay the amount due, pay as much as you can now and make 

payment arrangements that allow you to pay off the rest over time. Visit 
www.irs.gov/payments for more information about: 
– Installment and payment agreements—download required forms or 

save time and money by applying online if you qualify 
– Automatic deductions from your bank account 
– Payroll deductions 
– Credit card payments 
Or, call us at  to discuss your options. 

• If you've already paid your balance in full or think we haven't credited a 
payment to your account, please send proof of that payment. 

 
Right to request a Collection Due Process hearing 
If you wish to appeal this proposed levy action, complete and mail the 
enclosed Form 12153, Request for a Collection Due Process or Equivalent 
Hearing, by April 1, 2009.  Send the form to us at the address listed at the 
top of page 1.  Be sure to include the reason you are requesting a hearing 
(see section 8 of, and the instructions to, Form 12153) as well as other 
information requested by the form.  If you don't file Form 12153 by April 1, 
2009, you will lose the ability to contest Appeals' decision in the U.S. Tax 
Court. 
 

Contact information 

 
 

 

Notice LT11 
Notice date March 2, 2009 
Taxpayer ID number  

If your address has changed, please call  or visit 
www.irs.gov. 
 Please check here if you’ve included any correspondence.  Write 

your Social Security number (  on any 
correspondence. 

 a.m. 
 p.m. 

 a.m. 
 p.m. 

Primary phone Best time to call Secondary phone Best time to call 



 

Your billing details 
Tax period ending Form number Amount you owed Additional interest Additional penalty Total 
MM/DD/YYYY  $  $  $  $  
MM/DD/YYYY  $  $  $  $  
MM/DD/YYYY  $  $  $  $  
MM/DD/YYYY  $  $  $  $  

  
Penalties We are required by law to charge any applicable penalties. 

Failure-to-pay When you pay your taxes after the due date, we charge a penalty of 
0.5% of the unpaid amount due per month, up to 25% of the amount 
due. Beginning 10 days after we issue a notice of intent to levy, the 
penalty increases to 1.0% for each month the amount remains unpaid. 
We count part of a month as a full month. (Internal Revenue Code 
Section 6651) 

For a detailed calculation of your penalty charges, call 1-866-829-7650. 
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Notice date March 2,2009 
Taxpayer ID number  
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What you need to do immediately - 
continued 

About Federal Tax Liens 
If you don’t pay the amount due or call us to make payment 
arrangements, we can file a Notice of Federal Tax Lien at any time, if we 
haven’t already done so. The Notice of Federal Tax Lien publically 
notifies your creditors that the IRS has a lien (or claim) against all your 
property, including property acquired by you after the Notice of Federal 
Tax Lien is filed. Once the lien’s notice to creditors has been filed, it may 
appear on your credit report and may harm your credit rating. The lien 
itself arises once you have not paid your bill. It cannot be released until 
your bill, including interest, penalties, and fees, is paid in full or until we 
may no longer legally collect your debt. The lien’s notice to creditors may 
be withdrawn under certain circumstances. You can find additional 
information about tax liens, including helpful videos, at 
http://www.irs.gov/Businesses/Small-Businesses-&-Self-
Employed/Understanding-a-Federal-Tax-Lien or by typing lien in the 
IRS.gov search box. 

If we don’t hear from you If you don't call us immediately, pay the amount due, or request a 
hearing by April 1, 2009, we may seize (levy) your property or your rights 
to property. Property includes: 
• Wages and other income 
• Bank accounts 
• Business assets 
• Personal assets (including your car and home) 
• Social security benefits 
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Tax Year 2005/2007 
Notice date March 2, 2009 
Taxpayer ID number  
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Penalties-continued  

Removal or reduction of penalties We understand that circumstances—such as serious illness or injury, a 
family member’s death, or loss of financial records due to natural 
disaster—may make it difficult for you to meet your taxpayer 
responsibility in a timely manner. 
If you would like us to consider removing or reducing any of your 
penalty charges, please do the following: 
• Identify which penalty charges you would like us to remove or 

reduce (e.g., 2005 late filing penalty). 
• For each penalty charge, explain why you believe removal or 

reduction is appropriate. 
• Sign your statement, and mail it to us with any supporting 

documents. 
We will review your statement and let you know whether we accept 
your explanation as reasonable cause to reduce or remove the penalty 
charge(s). 

Removal of penalties due to erroneous 
written advice from the IRS 

 

If you were penalized based on written advice from the IRS, we will 
remove the penalty if you meet the following criteria: 

• If you sent a written request to the IRS for written advice on a 
specific issue 

• You gave us complete and accurate information 
• You received written advice from us 
• You reasonably relied on our written advice and were penalized 

based on that advice 
To request removal of penalties based on erroneous written advice 
from us, submit a completed Claim for Refund and Request for 
Abatement (Form 843) to the IRS service center where you filed your 
tax return. For a copy of the form or to find your IRS service center, go 
to www.irs.gov or call . 

 

Interest charges We are required by law to charge interest on unpaid tax from the date 
the tax return was due to the date the tax is paid in full. The interest is 
charged as long as there is an unpaid amount due, including penalties, 
if applicable. (Internal Revenue Code Section 6601)  For a detailed 
calculation of your interest, call  

 

 

 



 

Additional information 

 

• Visit www.irs.gov/lt11 
• For tax forms, instructions, and publications, visit www.irs.gov or call          

1-800-TAX-FORM (1-800-829-3676). 
• Review the enclosed documents:   

– IRS Collection Process (Publication 594) 
– Collection Appeal Rights (Publication 1660) 
– Request for a Collection Due Process Hearing (Form 12153) 

• Keep this notice for your records. 
We’re required to send a copy of this notice to both you and your 
spouse.  Each copy contains the information you are authorized to 
receive.  Please note:  Only pay the amount due once. 
 
If you need assistance, please don’t hesitate to contact us 
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Form 12153 
(February 2020)

Department of the Treasury - Internal Revenue Service

Request for a Collection Due Process or Equivalent Hearing

Use this form to request a Collection Due Process (CDP) or equivalent hearing with the IRS 
Independent Office of Appeals if you have been issued one of the following lien or levy notices:

•  Notice of Federal Tax Lien Filing and Your Right to a Hearing under IRC 6320,
•  Notice of Intent to Levy and Notice of Your Right to a Hearing,
•  Notice of Jeopardy Levy and Right of Appeal,
•  Notice of Levy on Your State Tax Refund,
•  Notice of Levy and Notice of Your Right to a Hearing.

Complete this form and send it to the address shown on your lien or levy notice. Include a copy 
of your lien or levy notice to ensure proper handling of your request.

Call the phone number on the notice or 1-800-829-1040 if you are not sure about the correct address 
or if you want to fax your request.

You can find a section explaining the deadline for requesting a Collection Due Process 
hearing in this form's instructions. If you've missed the deadline for requesting a CDP 
hearing, you must check line 7 (Equivalent Hearing) to request an equivalent hearing.

1. Taxpayer name (Taxpayer 1)

Taxpayer Identification Number

Current address

City State ZIP code
2. Telephone number and best 

time to call during normal 
business hours

Home ( ) - am. pm.
Work ( ) - am. pm.

Cell ( ) - am. pm.

3. Taxpayer name (Taxpayer 2)

Taxpayer Identification Number

Current address
(if different from 
address above) City State ZIP code

4. Telephone number and best 
time to call during normal 
business hours

Home ( ) - am. pm.
Work ( ) - am. pm.

Cell ( ) - am. pm.
5. Tax information as shown on the lien or levy notice (if possible, attach a copy of the notice)

Type of Tax  
(Income, Employment,  

Excise, etc. or Civil Penalty)

Tax Form Number  
(1040, 941, 720, etc.) Tax Period or Periods

Joe Smith

111-11-1111

1 Main Street

New Haven CT 06511

203 xxx xxxx 10:00 ✖

Income 1040 12/31/2017
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Page 2

6. Basis for hearing request (both boxes can be checked if you have received both a lien and levy notice)

Filed Notice of Federal Tax Lien Proposed Levy or Actual Levy
7. Equivalent Hearing (see the instructions for more information on Equivalent Hearings)

I would like an Equivalent Hearing - I would like a hearing equivalent to a CDP Hearing if my 
request for a CDP hearing does not meet the requirements for a timely CDP Hearing.

8. Check the most appropriate box for the reason you disagree with the filing of the lien or the levy. 
See page 4 of this form for examples. You can add more pages if you don't have enough space. 
If, during your CDP Hearing, you think you would like to discuss a Collection Alternative to the 
action proposed by the Collection function it is recommended you submit a completed Form 433A 
(Individual) and/or Form 433B (Business), as appropriate, with this form. See www.irs.gov for 
copies of the forms. Generally, the IRS Independent Office of Appeals will ask the Collection 
Function to review, verify and provide their opinion on any new information you submit. We will 
share their comments with you and give you the opportunity to respond.
Collection alternative Installment Agreement Offer in Compromise I Cannot Pay Balance

Lien Subordination WithdrawalDischarge
Explain

My spouse is responsible Innocent Spouse Relief (attach Form 8857, Request for Innocent Spouse 
Relief, to your request)

Other (for examples, see page 4)
Reason (you must provide a reason for the dispute or your request for a CDP hearing will not be honored. Use 
as much space as you need to explain the reason for your request. Attach extra pages if necessary)

9. Signatures I understand the CDP hearing and any subsequent judicial review will suspend the statutory 
period of limitations for collection action. I also understand my representative or I must sign and 
date this request before the IRS Independent Office of Appeals can accept it. If you are signing 
as an officer of a company, add your title (president, secretary, etc.) behind your signature.

SIGN HERE Taxpayer 1's signature Date

Taxpayer 2's signature (if a joint request, both must sign) Date

I request my CDP hearing be held with my authorized representative (attach a copy of Form 
2848)

Authorized Representative's signature Authorized Representative's name Telephone number

IRS Use Only
IRS employee (print) Employee telephone number IRS received date

✖

✖

YOUR NAME AS REP XXX-XXX-XXXX



Department of the Treasury 
Internal Revenue Service 

IRS Independent Office of Appeals
150 Court Street. Room 312 
New Haven, CT 06510-2022 

TAXPAYER'S NAME
STREET ADDRESS
CITY, STATE ZIP 

Certified Mail XXXX XXXX XXXX XXXX 2054 

NOTICE OF DETERMINATION 

Date: 
SEP 1 5 2020 

Person to contact: 

Name: Ms. Appeals Officer 
Employee ID Number: 1000XXXXX 
Phone: 203-xxx-xxxx 
Fax: 855-xxx-xxxx
Hours: 8:00 - 4:30 

Re: 

Due Process - Levy 
Tax periods ended: 

12/2010 12/2011 
Taxpayer ID number: 

XXX-XX-XXXX

Concerning Collection Actions under IRC Sections 6320 or 6330 of the Internal Revenue Code 

Dear Taxpayer: 

We reviewed the completed or proposed collection actions for the tax periods above. This letter is your Notice 
of Determination, as required by law. We attached a summary of our determination. The attached determination 
summary shows the matters we considered at your Appeals hearing and our conclusions. 

If you want to dispute this determination in court, you must file a petition with the United States Tax Court 
within 30 days from the date of this letter. To obtain a petition form and the rules for filing a petition, write to: 

Clerk, United States Tax Court 
400 Second Street NW 
Washington, DC 20217 

Or you can visit the Tax Court website at www.ustaxcourt.gov. Include a copy of this letter with your petition. 

The United States Tax Court also has a simplified procedure for an appeal of a collection action if the total 
unpaid tax, including interest and penalties, for all periods doesn't exceed $50,000. You can obtain information 
about this simplified procedure by writing to the Tax Court or visiting their website. 

The law limits the time for filing your petition to the 30-day period mentioned above. This timeframe is set by 
law and cannot be extended or suspended. even for reasonable cause. The court cannot consider your case if you 
file late. This 30-day period is suspended during any time that you're prohibited from petitioning the Tax Court 
due to the filing of a bankruptcy petition, plus an additional 30 days. 

Your petition is timely if the Tax Court receives it within the 30-day period or if it is postmarked by the United 
States Postal Service within the 30-day period and the envelope containing the petition is properly addressed 
with the correct postage. The postmark rule doesn't apply if using the mail service of a foreign country. 
Generally, your petition will be timely if the date marked by a designated private delivery service is within the 
30-day period. You can find a list of designated delivery services for domestic and international mailings in
Notice 2016-30. which is available on our website at ,vww.irs.gov/pub/irs-drop/n-16-30.pdf. The list of
approved delivery companies is subject to change.

Letter 3193 (Rev. 1-2020) 
Catalog Number 27215L 



If you doni petition the court within the time provided by law, we'll return your case to the originating IRS

office for atettoh consistent with the determination summarized below and described on the attached pages.

If you have questions, contact the person at the telephone number listed at the top of this letter.

Summary of Determination

Appeals was informed that the Taxpayer who requested this hearing is deceased. The Form 2848, Power of

Attorney and Declaration of Representative, on file terminated by operation of law upon the Taxpayer's death.

Information available to Appeals indicates that there is no estate. It is the determination of Appeals that the

Collection Division can proceed with collection action based upon Internal Revenue Manual guidelines.

If you submitted a Form 2848, Power of Attorney and Declaration of Representation, or Form 8821, Tax

Information Authorization, we'll send a copy of this letter to the representative.

If you have questions, contact the person listed at the top of this letter.

mi
Appeals Team Manager

Enclosures:

Attachment

Letter 3193 (Rev. 1-2020)
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taxpayer name 

xxx-xx-xxxx

Type of Tax(es) 

Form 1040 

Form 1040 

Attachment 

Date of CDP 
Tax Period(s) 

Notice 

201012 06/10/2019 

201112 06/10/2019 

Type of 
Date used to 

determine 
hearing 

timeliness 

6330 07/10/2019 

6330 07/10/2019 

SUMMARY AND RECOMMENDATION 

On July 15, 20191, the IRS received Form 12153, Request for a Collection Due Process Hearing. This 

form was filed in response to the IRS's issuance of Letter 1058, Final Notice listed above. 

Appeals was informed that the Taxpayer who requested this hearing is deceased. The Form 2848, 

Power of Attorney and Declaration of Representative, on file terminated by operation of law upon 

the Taxpayer's death. Information available to Appeals indicates that there is no estate. It is the 

determination of Appeals that the Collection Division can proceed with collection action based upon 

Internal Revenue Manual guidelines. 

BRIEF BACKGROUND 

In a letter dated March 16, 2020, a Collection Due Process Hearing was scheduled for April 30, 2020. 

On April 1, 2020, the former representative notified Appeals of the Taxpayer's passing. He indicated 

that there is no estate. 

LEGAL AND ADMINISTRATIVE REVIEW 

I, Appeals Officer's Name, verified the requirements of any applicable law or administrative 

procedure were met. IRS records confirmed the proper issuance of the notice and demand, Notice 

of Intent to Levy and/or Notice of Federal Tax Lien (NFTL) filing, and notice of a right to a Collection 

Due Process (CDP) hearing. 

An assessment was properly made for each tax and period listed on the CDP notice. 

Notice and demand for payment was mailed to your last known address. 

There was a balance due when the Notice of Intent to Levy was issued or when the NFTL filing was 

requested. 

I had no prior involvement with respect to the specific tax periods either in Appeals or Compliance. 

I reviewed the Collection file, IRS records and information you provided. My review confirmed that 

the IRS followed all legal and procedural requirements, and the actions taken or proposed were 

appropriate under the circumstances. 

1 The postmark date was used to determine timeliness.



ISSUES YOU RAISED

Collection Alternatives Requested

On Form 12153 the boxes were checked for installment agreement, offer in compromise, and

currently not collectible.

Challenges to the Liability

You did not dispute your liability.

You raised no other issues.

BALANCING ANALYSIS

At this point in time, a viable collection alternative has not been proposed. Therefore, it is the

determination of Appeals that the Collection Division can proceed with collection action based upon

Internal Revenue Manual guidelines.



Catalog Number 20435N www.irs.gov Form 668-A (Rev. 4-2020)

Form 668-A
(April 2020)

Department of the Treasury - Internal Revenue Service

Notice of Levy
Date Telephone number of IRS office

Reply to Name and address of taxpayer

To Identifying number(s)

Special instructions for certain property levied

This isn't a bill for taxes you owe. This is a notice of levy we are using to collect money owed by the taxpayer named above.
Kind of Tax Tax Period Ended Unpaid Balance of Assessment Statutory Additions Total

Total Amount Due

We figured the interest and late payment penalty to

The Internal Revenue Code provides that there is a lien for the amount that is owed. Although we have given the notice and demand 
required by the Code, the amount owed hasn't been paid. This levy requires you to turn over to us this person's property and rights to 
property (such as money, credits, and bank deposits) that you have or which you are already obligated to pay this person. However, 
don't send us more than the “Total Amount Due.”

Money in banks, credit unions, savings and loans, and similar institutions described in section 408(n) of the Internal 
Revenue Code must be held for 21 calendar days from the day you receive this levy before you send us the money. Include 
any interest the person earns during the 21 days. Turn over any other money, property, credits, etc. that you have or are 
already obligated to pay the taxpayer, when you would have paid it if this person asked for payment. This levy does not attach 
to funds in IRAs, Self-Employed Individuals’ Retirement Plans, or any other retirement plans in your possession or control.

Make a reasonable effort to identify all property and rights to property belonging to this person. At a minimum, search your records 
using the taxpayer's name, address, and identifying numbers(s) shown on this form. Don't offset money this person owes you without 
contacting us at the telephone number shown above for instructions. You may not subtract a processing fee from the amount you send 
us.
To respond to this levy —

1. Make your check or money order payable to United States Treasury.
2. Write the taxpayer's name, identifying number(s), kind of tax and tax period shown on this form, and “LEVY PROCEEDS” on your 

check or money order (not on a detachable stub.)
3. Complete the back of Part 3 of this form and mail it to us with your payment in the enclosed envelope.
4. Keep Part 1 of this form for your records and give the taxpayer Part 2 within 2 days.

If you don't owe any money to the taxpayer, please complete the back of Part 3, and mail that part back to us in the enclosed envelope.

Signature of Service Representative Title

Part 1 — For Addressee



Page 2

Catalog Number 20435N www.irs.gov Form 668-A (Rev. 4-2020)

Excerpts from the Internal Revenue Code
SEC. 6331. LEVY AND DISTRAINT.

(b) Seizure and Sale of Property.–The term “levy” as used in this title includes the 
power of distraint and seizure by any means. Except as otherwise provided in 
subsection (e), a levy shall extend only to property possessed and obligations 
existing at the time thereof. In any case in which the Secretary may levy upon 
property or rights to property, he may seize and sell such property or rights to 
property (whether real or personal, tangible or intangible). 

(c) Successive Seizures.–Whenever any property or right to property upon which 
levy has been made by virtue of subsection (a) is not sufficient to satisfy the claim of 
the United States for which levy is made, the Secretary may, thereafter, and as often 
as may be necessary, proceed to levy in like manner upon any other property liable 
to levy of the person against whom such claim exists, until the amount due from him, 
together with all expenses, is fully paid. 

SEC. 6332. SURRENDER OF PROPERTY SUBJECT TO LEVY. 
(a) Requirement.–Except as otherwise provided in this section, any person in 

possession of (or obligated with respect to) property or rights to property subject to 
levy upon which a levy has been made shall, upon demand of the Secretary, 
surrender such property or rights (or discharge such obligation) to the Secretary, 
except such part of the property or rights as is, at the time of such demand, subject to 
an attachment or execution under any judicial process. 

(b) Special rule for Life Insurance and Endowment Contracts 

(1) In general.–A levy on an organization with respect to a life insurance or 
endowment contract issued by such organization shall, without necessity for the 
surrender of the contract document, constitute a demand by the Secretary for 
payment of the amount described in paragraph (2) and the exercise of the right of the 
person against whom the tax is assessed to the advance of such amount. Such 
organization shall pay over such amount 90 days after service of notice of levy. Such 
notice shall include a certification by the Secretary that a copy of such notice has 
been mailed to the person against whom the tax is assessed at his last known 
address.

(2) Satisfaction of levy.–Such levy shall be deemed to be satisfied if such 
organization pays over to the Secretary the amount which the person against whom 
the tax is assessed could have had advanced to him by such organization on the 
date prescribed in paragraph (1) for the satisfaction of such levy, increased by the 
amount of any advance (including contractual interest thereon) made to such person 
on or after the date such organization had actual notice or knowledge (within the 
meaning of section 6323 (i)(1)) of the existence of the lien with respect to which such 
levy is made, other than an advance (including contractual interest thereon) made 
automatically to maintain such contract in force under an agreement entered into 
before such organization had such notice or knowledge.

(3) Enforcement proceedings.–The satisfaction of a levy under paragraph (2) 
shall be without prejudice to any civil action for the enforcement of any lien imposed 
by this title with respect to such contract. 

(c) Special Rule for Banks.–Any bank (as defined in section 408(n)) shall 
surrender (subject to an attachment or execution under judicial process) any deposits 
(including interest thereon) in such bank only after 21 days after service of levy. 

(d) Enforcement of Levy. 

(1) Extent of personal liability.–Any person who fails or refuses to surrender 
any property or rights to property, subject to levy, upon demand by the Secretary, 
shall be liable in his own person and estate to the United States in a sum equal to the 
value of the property or rights not so surrendered, but not exceeding the amount of 
taxes for the collection of which such levy has been made, together with costs and 
interest on such sum at the underpayment rate established under section 6621 from 
the date of such levy (or, in the case of a levy described in section 6331 (d)(3), from 
the date such person would otherwise have been obligated to pay over such 
amounts to the taxpayer). Any amount (other than costs) recovered under this 
paragraph shall be credited against the tax liability for the collection of which such 
levy was made. 

(2) Penalty for violation.–In addition to the personal liability imposed by 
paragraph (1), if any person required to surrender property or rights to property fails 
or refuses to surrender such property or rights to property without reasonable cause, 
such person shall be liable for a penalty equal to 50 percent of the amount 
recoverable under paragraph (1). No part of such penalty shall be credited against 
the tax liability for the collection of which such levy was made. 

(e) Effect of honoring levy.–Any person in possession of (or obligated with respect 
to) property or rights to property subject to levy upon which a levy has been made 
who, upon demand by the Secretary, surrenders such property or rights to property 
(or discharges such obligation) to the Secretary (or who pays a liability under 
subsection (d)(1)), shall be discharged from any obligation or liability to the 
delinquent taxpayer and any other person with respect to such property or rights to 
property arising from such surrender or payment.
SEC. 6333. PRODUCTION OF BOOKS.

If a levy has been made or is about to be made on any property, or right to 
property, any person having custody or control of any books or records, containing 
evidence or statements relating to the property or right to property subject to levy, 
shall, upon demand of the Secretary, exhibit such books or records to the Secretary.

SEC. 6343. AUTHORITY TO RELEASE LEVY AND RETURN PROPERTY. 

(a) Release of Levy and Notice of Release.– 
(1) In general.–Under regulations prescribed by the Secretary, the Secretary 

shall release the levy upon all, or part of, the property or rights to property levied 
upon and shall promptly notify the person upon whom such levy was made (if any) 
that such levy has been released if– 

(A) the liability for which such levy was made is satisfied or becomes 
unenforceable by reason of lapse of time, 

(B) release of such levy will facilitate the collection of such liability, 
(C) the taxpayer has entered into an agreement under section 6159 to satisfy 

such liability by means of installment payments, unless such agreement provides 
otherwise,

(D) the Secretary has determined that such levy is creating an economic 
hardship due to the financial condition of the taxpayer, or 

(E) the fair market value of the property exceeds such liability and release of 
the levy on a part of such property could be made without hindering the collection of 
such liability. 

For purposes of subparagraph (C), the Secretary is not required to release such levy 
if such release would jeopardize the secured creditor status of the Secretary. 

(2) Expedited determination on certain business property.–In the case of any 
tangible personal property essential in carrying on the trade or business of the 
taxpayer, the Secretary shall provide for an expedited determination under paragraph 
(1) if levy on such tangible personal property would prevent the taxpayer from 
carrying on such trade or business. 

(3) Subsequent levy.–The release of levy on any property under paragraph (1) 
shall not prevent any subsequent levy on such property. 

(b) Return of Property.–If the Secretary determines that property has been 
wrongfully levied upon, it shall be lawful for the Secretary to return- 

(1) the specific property levied upon, 
(2) an amount of money equal to the amount of money levied upon, or 

(3) an amount of money equal to the amount of money received by the United 
States from a sale of such property. 

Property may be retumed at any time. An amount equal to the amount of money 
levied upon or received from such sale may be returned at any time before the 
expiration of 2 years from the date of such levy. For purposes of paragraph (3), if 
property is declared purchased by the United States at a sale pursuant to section 
6335(e) (relating to manner and conditions of sale), the United States shall be treated 
as having received an amount of money equal to the minimum price determined 
pursuant to such section or (if larger) the amount received by the United States from 
the resale of such property.

(d) Return of Property in Certain Cases.—If— 

(1) any property has been levied upon, and 
(2) the Secretary determines that— 

(A) the levy on such property was premature or otherwise not in accordance 
with administrative procedures of the Secretary, 

(B) the taxpayer has entered into an agreement under section 6159 to satisfy 
the tax liability for which the levy was imposed by means of installment payments, 
unless such agreement provides otherwise, 

(C) the return of such property will facilitate the collection of the tax liability, or 

(D) with the consent of the taxpayer or the National Taxpayer Advocate, the 
return of such property would be in the best interests of the taxpayer (as determined 
by the National Taxpayer Advocate) and the United States, the provisions of 
subsection (b) shall apply in the same manner as if such property had been wrongly 
levied upon, except that no interest shall be allowed under subsection (c).

*     *     *     *     *     *     *     *     *     *      *     *     *     *     *     *     *     *     *     *

Applicable Sections of Internal Revenue Code
6321. LIEN FOR TAXES. 
6322. PERIOD OF LIEN. 
6325. RELEASE OF LIEN OR DISCHARGE OF PROPERTY.
6331. LEVY AND DISTRAINT.
6332. SURRENDER OF PROPERTY SUBJECT TO LEVY. 
6333. PRODUCTION OF BOOKS. 
6334. PROPERTY EXEMPT FROM LEVY. 
6343. AUTHORITY TO RELEASE LEVY AND RETURN PROPERTY. 
7426. CIVIL ACTIONS BY PERSONS OTHER THAN TAXPAYERS.
7429. REVIEW OF JEOPARDY LEVY OR ASSESSMENT PROCEDURES. 
For more information about this notice, please call the phone number on the front of 
this form.

Useful Item You may want to see: Publication 4528, Making an Administrative 
Wrongful Levy Claim Under Internal Revenue Code (IRC) Section 6343(b)
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Form 668-A
(April 2020)

Department of the Treasury - Internal Revenue Service

Notice of Levy
Date Telephone number of IRS office

Reply to Name and address of taxpayer

To Identifying number(s)

Special instructions for certain property levied

This isn't a bill for taxes you owe. This is a notice of levy we are using to collect money owed by the taxpayer named above.
Kind of Tax Tax Period Ended Unpaid Balance of Assessment Statutory Additions Total

Total Amount Due

We figured the interest and late payment penalty to

Although we have told you to pay the amount you owe, it is still not paid. This is your copy of a notice of levy we have sent to collect 
this unpaid amount. We will send other levies if we don't get enough with this one.

Banks, credit unions, savings and loans, and similar Institutions described in section 408(n) of the Internal Revenue Code 
must hold your money for 21 calendar days before sending it to us. They must include the interest you earn during that time. 
Anyone else we send a levy to must turn over your money, property, credits, etc. that they have (or are already obligated for) 
when they would have paid you. This levy does not attach to funds in IRAs, Self-Employed Individuals’ Retirement Plans, or 
any other retirement plans in your possession or control. 

 If you decide to pay the amount you owe now, please bring a guaranteed payment (cash, cashier's check, certified check, or money 
order*) to the nearest IRS office with this form, so we can tell the person who received this levy not to send us your money. Make 
checks and money orders payable to United States Treasury. If you mail your payment instead of bringing it to us, we may not have 
time to stop the person who received this levy from sending us your money.

If we have erroneously levied your bank account, we may reimburse you for the fees your bank charged you for handling the levy. 
You must file a claim with the IRS on Form 8546 within one year after the fees are charged. 

 If you have any questions, or want to arrange payment before other levies are issued, please call or write us. If you write to us, 
please include your telephone number and the best time to call.

*Visit www.irs.gov to determine the closest IRS office that furnishes cash payment processing service. You will need to make an 
appointment at the IRS office in order to make a payment.

Signature of Service Representative Title

Part 2 — For Taxpayer
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Excerpts from the Internal Revenue Code
SEC. 6331. LEVY AND DISTRAINT.

(b) Seizure and Sale of Property.–The term “levy” as used in this title includes the 
power of distraint and seizure by any means. Except as otherwise provided in 
subsection (e), a levy shall extend only to property possessed and obligations 
existing at the time thereof. In any case in which the Secretary may levy upon 
property or rights to property, he may seize and sell such property or rights to 
property (whether real or personal, tangible or intangible). 

(c) Successive Seizures.–Whenever any property or right to property upon which 
levy has been made by virtue of subsection (a) is not sufficient to satisfy the claim of 
the United States for which levy is made, the Secretary may, thereafter, and as often 
as may be necessary, proceed to levy in like manner upon any other property liable 
to levy of the person against whom such claim exists, until the amount due from him, 
together with all expenses, is fully paid. 

SEC. 6332. SURRENDER OF PROPERTY SUBJECT TO LEVY. 
(a) Requirement.–Except as otherwise provided in this section, any person in 

possession of (or obligated with respect to) property or rights to property subject to 
levy upon which a levy has been made shall, upon demand of the Secretary, 
surrender such property or rights (or discharge such obligation) to the Secretary, 
except such part of the property or rights as is, at the time of such demand, subject to 
an attachment or execution under any judicial process. 

(b) Special rule for Life Insurance and Endowment Contracts 

(1) In general.–A levy on an organization with respect to a life insurance or 
endowment contract issued by such organization shall, without necessity for the 
surrender of the contract document, constitute a demand by the Secretary for 
payment of the amount described in paragraph (2) and the exercise of the right of the 
person against whom the tax is assessed to the advance of such amount. Such 
organization shall pay over such amount 90 days after service of notice of levy. Such 
notice shall include a certification by the Secretary that a copy of such notice has 
been mailed to the person against whom the tax is assessed at his last known 
address.

(2) Satisfaction of levy.–Such levy shall be deemed to be satisfied if such 
organization pays over to the Secretary the amount which the person against whom 
the tax is assessed could have had advanced to him by such organization on the 
date prescribed in paragraph (1) for the satisfaction of such levy, increased by the 
amount of any advance (including contractual interest thereon) made to such person 
on or after the date such organization had actual notice or knowledge (within the 
meaning of section 6323 (i)(1)) of the existence of the lien with respect to which such 
levy is made, other than an advance (including contractual interest thereon) made 
automatically to maintain such contract in force under an agreement entered into 
before such organization had such notice or knowledge.

(3) Enforcement proceedings.–The satisfaction of a levy under paragraph (2) 
shall be without prejudice to any civil action for the enforcement of any lien imposed 
by this title with respect to such contract. 

(c) Special Rule for Banks.–Any bank (as defined in section 408(n)) shall 
surrender (subject to an attachment or execution under judicial process) any deposits 
(including interest thereon) in such bank only after 21 days after service of levy. 

(d) Enforcement of Levy. 

(1) Extent of personal liability.–Any person who fails or refuses to surrender 
any property or rights to property, subject to levy, upon demand by the Secretary, 
shall be liable in his own person and estate to the United States in a sum equal to the 
value of the property or rights not so surrendered, but not exceeding the amount of 
taxes for the collection of which such levy has been made, together with costs and 
interest on such sum at the underpayment rate established under section 6621 from 
the date of such levy (or, in the case of a levy described in section 6331 (d)(3), from 
the date such person would otherwise have been obligated to pay over such 
amounts to the taxpayer). Any amount (other than costs) recovered under this 
paragraph shall be credited against the tax liability for the collection of which such 
levy was made. 

(2) Penalty for violation.–In addition to the personal liability imposed by 
paragraph (1), if any person required to surrender property or rights to property fails 
or refuses to surrender such property or rights to property without reasonable cause, 
such person shall be liable for a penalty equal to 50 percent of the amount 
recoverable under paragraph (1). No part of such penalty shall be credited against 
the tax liability for the collection of which such levy was made. 

(e) Effect of honoring levy.–Any person in possession of (or obligated with respect 
to) property or rights to property subject to levy upon which a levy has been made 
who, upon demand by the Secretary, surrenders such property or rights to property 
(or discharges such obligation) to the Secretary (or who pays a liability under 
subsection (d)(1)), shall be discharged from any obligation or liability to the 
delinquent taxpayer and any other person with respect to such property or rights to 
property arising from such surrender or payment.
SEC. 6333. PRODUCTION OF BOOKS.

If a levy has been made or is about to be made on any property, or right to 
property, any person having custody or control of any books or records, containing 
evidence or statements relating to the property or right to property subject to levy, 
shall, upon demand of the Secretary, exhibit such books or records to the Secretary.

SEC. 6343. AUTHORITY TO RELEASE LEVY AND RETURN PROPERTY. 

(a) Release of Levy and Notice of Release.– 
(1) In general.–Under regulations prescribed by the Secretary, the Secretary 

shall release the levy upon all, or part of, the property or rights to property levied 
upon and shall promptly notify the person upon whom such levy was made (if any) 
that such levy has been released if– 

(A) the liability for which such levy was made is satisfied or becomes 
unenforceable by reason of lapse of time, 

(B) release of such levy will facilitate the collection of such liability, 
(C) the taxpayer has entered into an agreement under section 6159 to satisfy 

such liability by means of installment payments, unless such agreement provides 
otherwise,

(D) the Secretary has determined that such levy is creating an economic 
hardship due to the financial condition of the taxpayer, or 

(E) the fair market value of the property exceeds such liability and release of 
the levy on a part of such property could be made without hindering the collection of 
such liability. 

For purposes of subparagraph (C), the Secretary is not required to release such levy 
if such release would jeopardize the secured creditor status of the Secretary. 

(2) Expedited determination on certain business property.–In the case of any 
tangible personal property essential in carrying on the trade or business of the 
taxpayer, the Secretary shall provide for an expedited determination under paragraph 
(1) if levy on such tangible personal property would prevent the taxpayer from 
carrying on such trade or business. 

(3) Subsequent levy.–The release of levy on any property under paragraph (1) 
shall not prevent any subsequent levy on such property. 

(b) Return of Property.–If the Secretary determines that property has been 
wrongfully levied upon, it shall be lawful for the Secretary to return- 

(1) the specific property levied upon, 
(2) an amount of money equal to the amount of money levied upon, or 

(3) an amount of money equal to the amount of money received by the United 
States from a sale of such property.

Property may be retumed at any time. An amount equal to the amount of money 
levied upon or received from such sale may be returned at any time before the 
expiration of 2 years from the date of such levy. For purposes of paragraph (3), if 
property is declared purchased by the United States at a sale pursuant to section 
6335(e) (relating to manner and conditions of sale), the United States shall be treated 
as having received an amount of money equal to the minimum price determined 
pursuant to such section or (if larger) the amount received by the United States from 
the resale of such property.

(d) Return of Property in Certain Cases.—If— 

(1) any property has been levied upon, and 
(2) the Secretary determines that— 

(A) the levy on such property was premature or otherwise not in accordance 
with administrative procedures of the Secretary, 

(B) the taxpayer has entered into an agreement under section 6159 to satisfy 
the tax liability for which the levy was imposed by means of installment payments, 
unless such agreement provides otherwise, 

(C) the return of such property will facilitate the collection of the tax liability, or 

(D) with the consent of the taxpayer or the National Taxpayer Advocate, the 
return of such property would be in the best interests of the taxpayer (as determined 
by the National Taxpayer Advocate) and the United States, the provisions of 
subsection (b) shall apply in the same manner as if such property had been wrongly 
levied upon, except that no interest shall be allowed under subsection (c).

*     *     *     *     *     *     *     *     *     *      *     *     *     *     *     *     *     *     *     *

Applicable Sections of Internal Revenue Code
6321. LIEN FOR TAXES. 
6322. PERIOD OF LIEN. 
6325. RELEASE OF LIEN OR DISCHARGE OF PROPERTY.
6331. LEVY AND DISTRAINT.
6332. SURRENDER OF PROPERTY SUBJECT TO LEVY. 
6333. PRODUCTION OF BOOKS. 
6334. PROPERTY EXEMPT FROM LEVY. 
6343. AUTHORITY TO RELEASE LEVY AND RETURN PROPERTY. 
7426. CIVIL ACTIONS BY PERSONS OTHER THAN TAXPAYERS.
7429. REVIEW OF JEOPARDY LEVY OR ASSESSMENT PROCEDURES. 
For more information about this notice, please call the phone number on the front of 
this form.

Useful Item You may want to see: Publication 4528, Making an Administrative 
Wrongful Levy Claim Under Internal Revenue Code (IRC) Section 6343(b)
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Form 668-A
(April 2020)

Department of the Treasury - Internal Revenue Service

Notice of Levy
Date Telephone number of IRS office

Reply to Name and address of taxpayer

To Identifying number(s)

Special instructions for certain property levied

This isn't a bill for taxes you owe. This is a notice of levy we are using to collect money owed by the taxpayer named above.
Kind of Tax Tax Period Ended Unpaid Balance of Assessment Statutory Additions Total

Total Amount Due

We figured the interest and late payment penalty to

The Internal Revenue Code provides that there is a lien for the amount that is owed. Although we have given the notice and demand 
required by the Code, the amount owed hasn't been paid. This levy requires you to turn over to us this person's property and rights to 
property (such as money, credits, and bank deposits) that you have or which you are already obligated to pay this person. However, 
don't send us more than the “Total Amount Due.”

Money in banks, credit unions, savings and loans, and similar institutions described in section 408(n) of the Internal 
Revenue Code must be held for 21 calendar days from the day you receive this levy before you send us the money. Include 
any interest the person earns during the 21 days. Turn over any other money, property, credits, etc. that you have or are 
already obligated to pay the taxpayer, when you would have paid it if this person asked for payment. This levy does not attach 
to funds in IRAs, Self-Employed Individuals’ Retirement Plans, or any other retirement plans in your possession or control.

Make a reasonable effort to identify all property and rights to property belonging to this person. At a minimum, search your records 
using the taxpayer's name, address, and identifying numbers(s) shown on this form. Don't offset money this person owes you without 
contacting us at the telephone number shown above for instructions. You may not subtract a processing fee from the amount you send 
us.
To respond to this levy —

1. Make your check or money order payable to United States Treasury.
2. Write the taxpayer's name, identifying number(s), kind of tax and tax period shown on this form, and “LEVY PROCEEDS” on your 

check or money order (not on a detachable stub.)
3. Complete the back of Part 3 of this form and mail it to us with your payment in the enclosed envelope.
4. Keep Part 1 of this form for your records and give the taxpayer Part 2 within 2 days.

If you don't owe any money to the taxpayer, please complete the back of Part 3, and mail that part back to us in the enclosed envelope.

Signature of Service Representative Title

Part 3 — Complete and return to IRS
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Form 668-A
(April 2020)

Department of the Treasury - Internal Revenue Service

Notice of Levy
Please Remove This Page Before Completing It

Section 1 — Levy Acknowledgment
Signature of person responding Printed name of person responding

Your telephone number Date and time this levy received

Section 2 — Levy Results (Check all applicable boxes)

Check attached in the amount of $
No funds
No account
No record
Account closed on

Section 3 — Other Information (please complete this section only if you are NOT sending us the total amount the taxpayer owes.)

Taxpayer's latest address, if different from the one on this levy

Taxpayer's telephone number Next date you will owe funds to the taxpayer

Name and address of taxpayer's employer, if different from addressee

Other information you believe may help us
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Form 668-A
(April 2020)

Department of the Treasury - Internal Revenue Service

Notice of Levy
Date Telephone number of IRS office

Reply to Name and address of taxpayer

To Identifying number(s)

Special instructions for certain property levied

This isn't a bill for taxes you owe. This is a notice of levy we are using to collect money owed by the taxpayer named above.
Kind of Tax Tax Period Ended Unpaid Balance of Assessment Statutory Additions Total

Total Amount Due

We figured the interest and late payment penalty to

Although we have told you to pay the amount you owe, it is still not paid. This is your copy of a notice of levy we have sent to collect 
this unpaid amount. We will send other levies if we don't get enough with this one.

Banks, credit unions, savings and loans, and similar Institutions described in section 408(n) of the Internal Revenue Code 
must hold your money for 21 calendar days before sending it to us. They must include the interest you earn during that time. 
Anyone else we send a levy to must turn over your money, property, credits, etc. that they have (or are already obligated for) 
when they would have paid you. This levy does not attach to funds in IRAs, Self-Employed Individuals’ Retirement Plans, or 
any other retirement plans in your possession or control. 

 If you decide to pay the amount you owe now, please bring a guaranteed payment (cash, cashier's check, certified check, or money 
order*) to the nearest IRS office with this form, so we can tell the person who received this levy not to send us your money. Make 
checks and money orders payable to United States Treasury. If you mail your payment instead of bringing it to us, we may not have 
time to stop the person who received this levy from sending us your money.

If we have erroneously levied your bank account, we may reimburse you for the fees your bank charged you for handling the levy. 
You must file a claim with the IRS on Form 8546 within one year after the fees are charged. 

 If you have any questions, or want to arrange payment before other levies are issued, please call or write us. If you write to us, 
please include your telephone number and the best time to call.

*Visit www.irs.gov to determine the closest IRS office that furnishes cash payment processing service. You will need to make an 
appointment at the IRS office in order to make a payment.

Signature of Service Representative Title

Part 4 — For Taxpayer
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Excerpts from the Internal Revenue Code
SEC. 6331. LEVY AND DISTRAINT.

(b) Seizure and Sale of Property.–The term “levy” as used in this title includes the 
power of distraint and seizure by any means. Except as otherwise provided in 
subsection (e), a levy shall extend only to property possessed and obligations 
existing at the time thereof. In any case in which the Secretary may levy upon 
property or rights to property, he may seize and sell such property or rights to 
property (whether real or personal, tangible or intangible). 

(c) Successive Seizures.–Whenever any property or right to property upon which 
levy has been made by virtue of subsection (a) is not sufficient to satisfy the claim of 
the United States for which levy is made, the Secretary may, thereafter, and as often 
as may be necessary, proceed to levy in like manner upon any other property liable 
to levy of the person against whom such claim exists, until the amount due from him, 
together with all expenses, is fully paid. 

SEC. 6332. SURRENDER OF PROPERTY SUBJECT TO LEVY. 
(a) Requirement.–Except as otherwise provided in this section, any person in 

possession of (or obligated with respect to) property or rights to property subject to 
levy upon which a levy has been made shall, upon demand of the Secretary, 
surrender such property or rights (or discharge such obligation) to the Secretary, 
except such part of the property or rights as is, at the time of such demand, subject to 
an attachment or execution under any judicial process. 

(b) Special rule for Life Insurance and Endowment Contracts 

(1) In general.–A levy on an organization with respect to a life insurance or 
endowment contract issued by such organization shall, without necessity for the 
surrender of the contract document, constitute a demand by the Secretary for 
payment of the amount described in paragraph (2) and the exercise of the right of the 
person against whom the tax is assessed to the advance of such amount. Such 
organization shall pay over such amount 90 days after service of notice of levy. Such 
notice shall include a certification by the Secretary that a copy of such notice has 
been mailed to the person against whom the tax is assessed at his last known 
address.

(2) Satisfaction of levy.–Such levy shall be deemed to be satisfied if such 
organization pays over to the Secretary the amount which the person against whom 
the tax is assessed could have had advanced to him by such organization on the 
date prescribed in paragraph (1) for the satisfaction of such levy, increased by the 
amount of any advance (including contractual interest thereon) made to such person 
on or after the date such organization had actual notice or knowledge (within the 
meaning of section 6323 (i)(1)) of the existence of the lien with respect to which such 
levy is made, other than an advance (including contractual interest thereon) made 
automatically to maintain such contract in force under an agreement entered into 
before such organization had such notice or knowledge.

(3) Enforcement proceedings.–The satisfaction of a levy under paragraph (2) 
shall be without prejudice to any civil action for the enforcement of any lien imposed 
by this title with respect to such contract. 

(c) Special Rule for Banks.–Any bank (as defined in section 408(n)) shall 
surrender (subject to an attachment or execution under judicial process) any deposits 
(including interest thereon) in such bank only after 21 days after service of levy. 

(d) Enforcement of Levy. 

(1) Extent of personal liability.–Any person who fails or refuses to surrender 
any property or rights to property, subject to levy, upon demand by the Secretary, 
shall be liable in his own person and estate to the United States in a sum equal to the 
value of the property or rights not so surrendered, but not exceeding the amount of 
taxes for the collection of which such levy has been made, together with costs and 
interest on such sum at the underpayment rate established under section 6621 from 
the date of such levy (or, in the case of a levy described in section 6331 (d)(3), from 
the date such person would otherwise have been obligated to pay over such 
amounts to the taxpayer). Any amount (other than costs) recovered under this 
paragraph shall be credited against the tax liability for the collection of which such 
levy was made. 

(2) Penalty for violation.–In addition to the personal liability imposed by 
paragraph (1), if any person required to surrender property or rights to property fails 
or refuses to surrender such property or rights to property without reasonable cause, 
such person shall be liable for a penalty equal to 50 percent of the amount 
recoverable under paragraph (1). No part of such penalty shall be credited against 
the tax liability for the collection of which such levy was made. 

(e) Effect of honoring levy.–Any person in possession of (or obligated with respect 
to) property or rights to property subject to levy upon which a levy has been made 
who, upon demand by the Secretary, surrenders such property or rights to property 
(or discharges such obligation) to the Secretary (or who pays a liability under 
subsection (d)(1)), shall be discharged from any obligation or liability to the 
delinquent taxpayer and any other person with respect to such property or rights to 
property arising from such surrender or payment.
SEC. 6333. PRODUCTION OF BOOKS.

If a levy has been made or is about to be made on any property, or right to 
property, any person having custody or control of any books or records, containing 
evidence or statements relating to the property or right to property subject to levy, 
shall, upon demand of the Secretary, exhibit such books or records to the Secretary.

SEC. 6343. AUTHORITY TO RELEASE LEVY AND RETURN PROPERTY. 

(a) Release of Levy and Notice of Release.– 
(1) In general.–Under regulations prescribed by the Secretary, the Secretary 

shall release the levy upon all, or part of, the property or rights to property levied 
upon and shall promptly notify the person upon whom such levy was made (if any) 
that such levy has been released if– 

(A) the liability for which such levy was made is satisfied or becomes 
unenforceable by reason of lapse of time, 

(B) release of such levy will facilitate the collection of such liability, 
(C) the taxpayer has entered into an agreement under section 6159 to satisfy 

such liability by means of installment payments, unless such agreement provides 
otherwise,

(D) the Secretary has determined that such levy is creating an economic 
hardship due to the financial condition of the taxpayer, or 

(E) the fair market value of the property exceeds such liability and release of 
the levy on a part of such property could be made without hindering the collection of 
such liability. 

For purposes of subparagraph (C), the Secretary is not required to release such levy 
if such release would jeopardize the secured creditor status of the Secretary. 

(2) Expedited determination on certain business property.–In the case of any 
tangible personal property essential in carrying on the trade or business of the 
taxpayer, the Secretary shall provide for an expedited determination under paragraph 
(1) if levy on such tangible personal property would prevent the taxpayer from 
carrying on such trade or business. 

(3) Subsequent levy.–The release of levy on any property under paragraph (1) 
shall not prevent any subsequent levy on such property. 

(b) Return of Property.–If the Secretary determines that property has been 
wrongfully levied upon, it shall be lawful for the Secretary to return- 

(1) the specific property levied upon, 
(2) an amount of money equal to the amount of money levied upon, or 

(3) an amount of money equal to the amount of money received by the United 
States from a sale of such property. 

Property may be retumed at any time. An amount equal to the amount of money 
levied upon or received from such sale may be returned at any time before the 
expiration of 2 years from the date of such levy. For purposes of paragraph (3), if 
property is declared purchased by the United States at a sale pursuant to section 
6335(e) (relating to manner and conditions of sale), the United States shall be treated 
as having received an amount of money equal to the minimum price determined 
pursuant to such section or (if larger) the amount received by the United States from 
the resale of such property.

(d) Return of Property in Certain Cases.—If— 

(1) any property has been levied upon, and 
(2) the Secretary determines that— 

(A) the levy on such property was premature or otherwise not in accordance 
with administrative procedures of the Secretary, 

(B) the taxpayer has entered into an agreement under section 6159 to satisfy 
the tax liability for which the levy was imposed by means of installment payments, 
unless such agreement provides otherwise, 

(C) the return of such property will facilitate the collection of the tax liability, or 

(D) with the consent of the taxpayer or the National Taxpayer Advocate, the 
return of such property would be in the best interests of the taxpayer (as determined 
by the National Taxpayer Advocate) and the United States, the provisions of 
subsection (b) shall apply in the same manner as if such property had been wrongly 
levied upon, except that no interest shall be allowed under subsection (c).

*     *     *     *     *     *     *     *     *     *      *     *     *     *     *     *     *     *     *     *

Applicable Sections of Internal Revenue Code
6321. LIEN FOR TAXES. 
6322. PERIOD OF LIEN. 
6325. RELEASE OF LIEN OR DISCHARGE OF PROPERTY.
6331. LEVY AND DISTRAINT.
6332. SURRENDER OF PROPERTY SUBJECT TO LEVY. 
6333. PRODUCTION OF BOOKS. 
6334. PROPERTY EXEMPT FROM LEVY. 
6343. AUTHORITY TO RELEASE LEVY AND RETURN PROPERTY. 
7426. CIVIL ACTIONS BY PERSONS OTHER THAN TAXPAYERS.
7429. REVIEW OF JEOPARDY LEVY OR ASSESSMENT PROCEDURES. 
For more information about this notice, please call the phone number on the front of 
this form.

Useful Item You may want to see: Publication 4528, Making an Administrative 
Wrongful Levy Claim Under Internal Revenue Code (IRC) Section 6343(b)
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Form 668-A
(April 2020)

Department of the Treasury - Internal Revenue Service

Notice of Levy
Date Telephone number of IRS office

Reply to Name and address of taxpayer

To Identifying number(s)

Special instructions for certain property levied

This isn't a bill for taxes you owe. This is a notice of levy we are using to collect money owed by the taxpayer named above.
Kind of Tax Tax Period Ended Unpaid Balance of Assessment Statutory Additions Total

Total Amount Due

We figured the interest and late payment penalty to

The Internal Revenue Code provides that there is a lien for the amount that is owed. Although we have given the notice and demand 
required by the Code, the amount owed hasn't been paid. This levy requires you to turn over to us this person's property and rights to 
property (such as money, credits, and bank deposits) that you have or which you are already obligated to pay this person. However, 
don't send us more than the “Total Amount Due.”

Money in banks, credit unions, savings and loans, and similar institutions described in section 408(n) of the Internal 
Revenue Code must be held for 21 calendar days from the day you receive this levy before you send us the money. Include 
any interest the person earns during the 21 days. Turn over any other money, property, credits, etc. that you have or are 
already obligated to pay the taxpayer, when you would have paid it if this person asked for payment. This levy does not attach 
to funds in IRAs, Self-Employed Individuals’ Retirement Plans, or any other retirement plans in your possession or control.

Make a reasonable effort to identify all property and rights to property belonging to this person. At a minimum, search your records 
using the taxpayer's name, address, and identifying numbers(s) shown on this form. Don't offset money this person owes you without 
contacting us at the telephone number shown above for instructions. You may not subtract a processing fee from the amount you send 
us.
To respond to this levy —

1. Make your check or money order payable to United States Treasury.
2. Write the taxpayer's name, identifying number(s), kind of tax and tax period shown on this form, and “LEVY PROCEEDS” on your 

check or money order (not on a detachable stub.)
3. Complete the back of Part 3 of this form and mail it to us with your payment in the enclosed envelope.
4. Keep Part 1 of this form for your records and give the taxpayer Part 2 within 2 days.

If you don't owe any money to the taxpayer, please complete the back of Part 3, and mail that part back to us in the enclosed envelope.

Signature of Service Representative Title

Part 5 — IRS File Copy
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Form 668-W
(April 2018)

Department of the Treasury - Internal Revenue Service

Notice of Levy on Wages, Salary, and Other Income
Date Telephone number of IRS office

Reply to Name and address of taxpayer

To Identifying number(s)

Kind of Tax Tax Period Ended Unpaid Balance of Assessment Statutory Additions Total

Total Amount Due

We figured the interest and late payment penalty to

This Isn't A Bill For Taxes You Owe. This Is A Notice Of Levy To Collect Money Owed By The Taxpayer Named Above. 

The Internal Revenue Code provides that there is a lien for the amount shown above. Although we have given the notice and demand 
required by the Code, the amount owed hasn't been paid. This levy requires you to turn over to us: (1) this taxpayer's wages and salary 
that have been earned but not paid, as well as wages and salary earned in the future until this levy is released, and (2) this taxpayer's 
other income that you have now or for which you are obligated. 

We levy this money to the extent it isn't exempt, as shown in the instructions. Don't offset money this person owes you without 
contacting us at the telephone number shown above for instructions. 

If you don't owe money to this taxpayer, please call us at the telephone number at the top of this form. Instead of calling us 
you may complete the back of Part 3, attach it as a cover to the rest of this form, and return all parts to IRS in the enclosed 
envelope.

If you do owe money to this taxpayer, please see the back of this page for instructions on how to act on this notice.

Signature of Service Representative Title

Part 1 — For Employer or Other Addressee
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If Money Is Due This Taxpayer
Give the taxpayer Parts 2, 3, 4 and 5, as soon as you receive this levy. Part of the taxpayer's wages, salary, or other income is exempt 
from levy. To claim exemptions, the taxpayer must complete and sign the Statement of Dependents and Filing Status on Parts 3, 4, and 
5 and return Parts 3 and 4 to you within 3 work days after you receive this levy. The taxpayer's instructions for completing the 
Statement of Dependents and Filing Status are on the back of Part 5.

Send us the taxpayer's take home pay minus the exempt amount which is described below, on the same dates that payments are 
made, or are due, to the taxpayer. Unless we tell you that a deduction should not be allowed, allow the taxpayer's payroll deductions 
which were in effect when you received this levy in determining the take home pay. Do not allow the taxpayer to take new voluntary 
payroll deductions while this levy is in effect. The method of payment to the taxpayer, for example, direct deposit, has no bearing on 
take home pay. Direct deposit is not considered a payroll deduction.

When you send us your check, complete the back of Part 3 of this form, attach it to the check, and mail them to us in the 
enclosed envelope. Make your check payable to United States Treasury. Please write on the check (not on a detachable stub) 
the taxpayer's name, identifying number(s), kind of tax, and tax periods shown on Part 1, and the words “LEVY PROCEEDS.”

This levy remains in effect for all wages and salary for personal services until we send you a release of levy. Wages and salary 
include fees, commissions, and bonuses. If more than one payment is necessary to satisfy the levy, send additional payments to the 
Internal Revenue Service address shown on your copy of this levy, and make out your check as described above.

For income other than wages and salary, this levy is effective only for funds you currently have or for which you are obligated to the 
taxpayer. This levy attaches to all obligations you owe the taxpayer at the time you receive it, even though you plan to make the 
payment at a later date. This levy remains in effect until we send you a release of levy.

This levy is effective for benefit and retirement income if the taxpayer has a current fixed right to future payments, until we send you a 
release of levy.

Instructions for Figuring The Amount Exempt From This Levy
There are three steps in figuring the amount exempt from this levy.

1. When you receive the completed Parts 3 and 4 from the taxpayer, use item 1 of the enclosed table (Publication 1494) to figure how 
much wages, salary, or other income is exempt from this levy. Find the correct block on the table using the taxpayer's filing status, 
number of dependents, and pay period. Taxpayers cannot claim themselves as a dependent. If no Social Security Number is 
provided for a dependent, do not allow that dependent, unless “Less than six months old” is written in the space for that person's 
Social Security Number. If you don't receive the completed Parts 3 and 4, then the exempt amount is what would be exempt if the 
taxpayer had returned them indicating married filing separate with no dependents (zero). Don't use the information on the taxpayer's 
Form W-4, Employee's Withholding Allowance Certificate, to determine the amount that is exempt from this levy. That information 
can be different from what is filed on the employee's individual income tax return.

2. If the taxpayer, or the taxpayer's spouse, is at least 65 years old and/or blind, an additional amount is exempt from this levy. To claim 
this, the taxpayer counts one for each of the following: (a) the taxpayer is 65 or older, (b) the taxpayer is blind, (c) the taxpayer's 
spouse is 65 or older, and (d) the taxpayer's spouse is blind. Then, this total (up to 4) is entered next to “ADDITIONAL STANDARD 
DEDUCTION” on the Statement of Dependents and Filing Status. If the taxpayer has entered a number in this space, use item 2 of 
the enclosed table to figure the additional amount exempt from this levy.

3. The amount the taxpayer needs to pay support, established by a court or an administrative order, for minor children is also exempt 
from the levy, but the court or administrative order must have been made before the date of this levy. These children can't be 
claimed as dependents on Parts 3, 4, and 5.

If the taxpayer's dependents, filing status, or eligibility for additional standard deduction change while this levy is in effect, the taxpayer 
may give you a new statement to change the amount that is exempt. You can get more forms from an IRS office. If you are sending 
payments for this levy next year, the amount that is exempt doesn't change merely because the amount that all taxpayers can deduct 
for dependents, filing status, and additional standard deductions on individual income tax returns changes for the new year. However, if 
the taxpayer asks you to recompute the exempt amount in the new year by submitting a new Statement of Dependents and Filing 
Status, even though there may be no change from the prior statement, you may use the new year's exemption table. This change 
applies to levies you already have as well as this one. If you are asked to recompute the exempt amount and you don't have the new 
year's exemption table, you may order one by calling 1-800-829-3676. Ask for Publication 1494. This publication is also available at our 
internet site www.irs.gov The taxpayer submits the information under penalties of perjury, and it is subject to verification by the Internal 
Revenue Service.
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Form 668-W
(April 2018)

Department of the Treasury - Internal Revenue Service

Notice of Levy on Wages, Salary, and Other Income
Date Telephone number of IRS office

Reply to Name and address of taxpayer

To Identifying number(s)

Kind of Tax Tax Period Ended Unpaid Balance of Assessment Statutory Additions Total

Total Amount Due

We figured the interest and late payment penalty to

Although we asked you to pay the amount you owe, it is still not paid. 

This is your copy of a Notice of Levy we have sent to collect the unpaid amount. We will send other levies if we don't get sufficient funds 
to pay the total amount you owe. 

This levy requires the person who received it to turn over to us: your wages and salary that have been earned but not paid, as well as 
wages and salary earned in the future until the levy is released; and (2) your other income that the person has now or is obligated to 
pay you. This money is levied to the extent it isn't exempt, as explained on the back of Part 5 of this form. 

If you decide to pay the amount you owe now, please bring a guaranteed payment (cash, cashier's check, or money order*) to the 
nearest IRS office with this form, so we can tell the person who received this levy not to send us your money. Make checks and money 
orders payable to United States Treasury. If you mail your payment instead of bringing it to us, we may not have time to stop the person 
who received this levy from sending us your money. 

If you have any questions or want to arrange payment before other levies are issued, please call or write us. If you write to us, please 
include your telephone number and the best time for us to call you. 

*Visit www.irs.gov to determine the closest IRS office that furnishes cash payments processing service. You will need to make an 
appointment at the IRS office in order to make a payment. 

See the back of Part 5 for instructions.

Signature of Service Representative Title

Part 2 — For Taxpayer
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Excerpts from the Internal Revenue Code
SEC. 6331. LEVY AND DISTRAINT.

(b) Seizure and Sale of Property – The term “levy” as used in this title includes the power of 
distraint and seizure by any means. Except as otherwise provided in subsection (e), a levy shall 
extend only to property possessed and obligations existing at the time thereof. In any case in which 
the Secretary may levy upon property or rights to property, he may seize and sell such property or 
rights to property (whether real or personal, tangible or intangible). 

(c) Successive Seizures – Whenever any property or right to property upon which levy has 
been made by virtue of subsection (a) is not sufficient to satisfy the claim of the United States for 
which levy is made, the Secretary may, thereafter, and as often as may be necessary, proceed to 
levy in like manner upon any other property liable to levy of the person against whom such claim 
exists, until the amount due from him, together with all expenses, is fully paid. 

(e) Continuing Levy on Salary and Wages – The effect of a levy on salary or wages payable 
to or received by a taxpayer shall be continuous from the date such levy is first made until such levy 
is released under Section 6343. 
SEC. 6332. SURRENDER OF PROPERTY SUBJECT TO LEVY.

(a) Requirement – Except as otherwise provided in this section, any person in possession of 
(or obligated with respect to) property or rights to property subject to levy upon which a levy has 
been made shall, upon demand of the Secretary, surrender such property or rights (or discharge 
such obligation) to the Secretary, except such part of the property or rights as is, at the time of such 
demand, subject to an attachment or execution under any judicial process. 

(d) Enforcement of Levy.
(1) Extent of personal liability – Any person who fails or refuses to surrender any property 

or rights to property, subject to levy, upon demand by the Secretary, shall be liable in his own 
person and estate to the United States in a sum equal to the value of the property or rights not so 
surrendered, but not exceeding the amount of taxes for the collection of which such levy has been 
made, together with costs and interest on such sum at the underpayment rate established under 
section 6621 from the date of such levy (or, in the case of a levy described in section 6331 (d)(3), 
from the date such person would otherwise have been obligated to pay over such amounts to the 
taxpayer). Any amount (other than costs) recovered under this paragraph shall be credited against 
the tax liability for the collection of which such levy was made. 

(2) Penalty for violation – In addition to the personal liability imposed by paragraph (1), if 
any person required to surrender property or rights to property fails or refuses to surrender such 
property or rights to property without reasonable cause, such person shall be liable for a penalty 
equal to 50 percent of the amount recoverable under paragraph (1). No part of such penalty shall 
be credited against the tax liability for the collection of which such levy was made. 

(e) Effect of honoring levy – Any person in possession of (or obligated with respect to) 
property or rights to property subject to levy upon which a levy has been made who, upon demand 
by the Secretary, surrenders such property or rights to property (or discharges such obligation) to 
the Secretary (or who pays a liability under subsection (d)(1)) shall be discharged from any 
obligation or liability to the delinquent taxpayer and any other person with respect to such property 
or rights to property arising from such surrender or payment. 
Sec. 6333. PRODUCTION OF BOOKS

If a levy has been made or is about to be made on any property, or right to property, any 
person having custody or control of any books or records, containing evidence or statements 
relating to the property or right to property subject to levy, shall, upon demand of the Secretary 
exhibit such books or records to the Secretary. 

Sec. 6334. PROPERTY EXEMPT FROM LEVY 
(a) Enumeration – There shall be exempt from levy 

(4) Unemployment benefits – Any amount payable to an individual with respect to his 
unemployment (including any portion thereof payable with respect to dependents) under an 
unemployment compensation law of the United States, of any State, or of the District of Columbia 
or of the Commonwealth of Puerto Rico. 

(6) Certain annuity and pension payments – Annuity or pension payments under the 
Railroad Retirement Act, benefits under the Railroad Unemployment Insurance Act, special pension 
payments received by a person whose name has been entered on the Army, Navy, Air Force, and 
Coast Guard Medal of Honor roll (38 U.S.C. 562), and annuities based on retired or retainer pay 
under chapter 73 of title 10 of the United States Code. 

(7) Workmen's compensation – Any amount payable to an individual as workmen's 
compensation (including any portion thereof payable with respect to dependents) under a 
workmen's compensation law of the United States, any State, the District of Columbia, or the 
Commonwealth of Puerto Rico. 

(8) Judgments for support of minor children – If the taxpayer is required by judgment of 
a court of competent jurisdiction, entered prior to the date of levy, to contribute to the support of his 
minor children, so much of his salary, wages, or other income as is necessary to comply with such 
judgment.

(9) Minimum exemption for wages, salary and other income – Any amount payable to 
or received by an individual as wages or salary for personal services, or as income derived from 
other sources, during any period, to the extent that the total of such amounts payable to or received 
by him during such period does not exceed the applicable exempt amount determined under 
subsection (d). 

(10) Certain service-connected disability payments – Any amount payable to an 
individual as a service-connected (within the meaning of section 101(16) of title 38, United States 
Code) disability benefit under 

(A) subchapter II, III, IV, V, or VI of chapter 11 of such title 38, or 
(B) Chapter 13, 21, 23, 31, 32, 34, 35, 37, or 39 of such title 38. 
(11) Certain public assistance payments – Any amount payable to an individual as a 

recipient of public assistance under 
(A) title IV or title XVI (relating to supplemental security income for the aged, blind, and 

disabled) of the Social Security Act, or 
(B) State or local government public assistance or public welfare programs for which 

eligibility is determined by a needs or income test.
(12) Assistance Under Job Training Partnership Act – Any amount payable to a 

participant under the Job Training Partnership Act (29 U.S.C. 1501 et seq.) from funds appropriated 
pursuant to such Act. 

(d) Exempt Amount of Wages, Salary, or Other Income –
(1) Individuals on weekly basis – In the case of an individual who is paid or receives all of 

his wages, salary, and other income on a weekly basis, the amount of the wages, salary, and other 
income payable to or received by him during any week which is exempt from levy under subsection 
(a) (9) shall be the exempt amount.

(2) Exempt Amount – [ Note: This paragraph (2) is not in effect for taxable years 2018 
through 2025 pursuant to section 151(d)(5) which provides that the “exemption amount” for any 
deduction for personal exemptions is zero for such taxable years. For these taxable years the 
“Exempt Amount” for property exempt from levy is determined under paragraph (4), below.]

(3) Individuals on basis other than weekly.–In the case of any individual not described in 
paragraph (1), the amount of wages, salary, and other income payable to or received by him during 
any applicable pay period or other fiscal period (as determined under regulations prescribed by the 
Secretary) which is exempt from levy under subsection (a) (9) shall be an amount (determined 
under such regulations) which as nearly as possible will result in the same total exemption from 
levy for such individual over a period of time as he would have under paragraph (1) if (during such 
period of time) he were paid or received such wages, salary and other income on a regular weekly 
basis.

(4) Years when personal exemption amount is zero.
(A) In general. In the case of any taxable year in which the exemption amount under section 

151(d) [26 USCS § 151(d)] is zero, paragraph (2) shall not apply and for purposes of paragraph (1) 
the term "exempt amount" means an amount equal to-- 

(i) the sum of the amount determined under subparagraph (B) and the standard deduction, 
divided by

(ii) 52.
(B) Amount determined. For purposes of subparagraph (A), the amount determined under 

this subparagraph is $ 4,150 multiplied by the number of the taxpayer's dependents for the taxable 
year in which the levy occurs.

(C) Inflation adjustment. In the case of any taxable year beginning in a calendar year after 
2018, the $ 4,150 amount in subparagraph (B) shall be increased by an amount equal to-- 

(i) such dollar amount, multiplied by
(ii) the cost-of-living adjustment determined under section 1(f)(3) for the calendar year in 

which the taxable year begins, determined by substituting "2017" for "2016" in subparagraph (A)(ii) 
thereof.If any increase determined under the preceding sentence is not a multiple of $ 100, such 
increase shall be rounded to the next lowest multiple of $ 100. 

(D) Verified statement. Unless the taxpayer submits to the Secretary a written and properly 
verified statement specifying the facts necessary to determine the proper amount under 
subparagraph (A), subparagraph (A) shall be applied as if the taxpayer were a married individual 
filing a separate return with no dependents.

Sec. 6343. AUTHORITY TO RELEASE LEVY AND RETURN PROPERTY
(a) Release of Levy and Notice of Release –

(1) In General – Under regulations prescribed by the Secretary, the Secretary shall release 
the levy upon all, or part of, the property or rights to property levied upon and shall promptly notify 
the person upon whom such levy was made (if any) that such levy has been released if. 

(A) the liability for which such levy was made is satisfied or becomes unenforceable by 
reason of lapse of time,

(B) release of such levy will facilitate the collection of such liability, 
(C) the taxpayer has entered into an agreement under section 6159 to satisfy such liability 

by means of installment payments, unless such agreement provides otherwise. 
(D) the Secretary has determined that such levy is creating an economic hardship due to 

the financial condition of the taxpayer, or 
(E) the fair market value of the property exceeds such liability and release of the levy on a 

part of such property could be made without hindering the collection of such liability. 
For purposes of subparagraph (C), the Secretary is not required to release such levy if such 

release would jeopardize the secured creditor status of the Secretary.
(2) Expedited determination on certain business property – In the case of any tangible 

personal property essential in carrying on the trade or business of the taxpayer, the Secretary shall 
provide for an expedited determination under paragraph (1) if levy on such tangible personal 
property would prevent the taxpayer from carrying on such trade or business. 

(3) Subsequent levy – The release of levy on any property under paragraph (1) shall not 
prevent any subsequent levy on such property. 

(b) Return of Property – If the Secretary determines that property has been wrongfully levied 
upon, it shall be lawful for the Secretary to return 

(1) the specific property levied upon, 
(2) an amount of money equal to the amount of money levied upon, or 
(3) an amount of money equal to the amount of money received by the United States from a 

sale of such property. 
Property may be returned at any time. An amount equal to the amount of money levied 

upon or received from such sale may be returned at any time before the expiration of 2 years from 
the date of such levy. For purposes of paragraph (3), if property is declared purchased by the 
United States at a sale pursuant to section 6335(e) (relating to manner and conditions of sale), the 
United States shall be treated as having received an amount of money equal to the minimum price 
determined pursuant to such section or (if larger) the amount received by the United States from 
the resale of such property. 

(d) RETURN OF PROPERTY IN CERTAIN CASES-IF –
(1) any property has been levied upon, and 
(2) the Secretary determines that– 
(A) the levy on such property was premature or otherwise not in accordance with 

administrative procedures of the Secretary, 
(B) the taxpayer has entered into an agreement under section 6159 to satisfy the tax liability 

for which the levy was imposed by means of installment payments, unless such agreement 
provides otherwise, 

(C) the return of such property will facilitate the collection of the tax liability, or 
(D) with the consent of the taxpayer or the National Taxpayer Advocate, the return of such 

property would be in the best interest of the taxpayer (as determined by the National Taxpayer 
Advocate) and the United States, the provisions of subsection (b) shall apply in the same manner 
as if such property had been wrongly levied upon, except that no interest shall be allowed under 
subsection (c).
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Department of the Treasury - Internal Revenue Service

Notice of Levy on Wages, Salary, and Other Income
Date Telephone number of IRS office

Reply to Name and address of taxpayer

To Identifying number(s)

Kind of Tax Tax Period Ended Unpaid Balance of Assessment Statutory Additions Total

Total Amount Due

We figured the interest and late payment penalty to
Statement of Dependents and Filing Status (To be completed by taxpayer; instructions are on the back of Part 5)

My filing status for my income tax return is (check one)
Single Married Filing a Joint Return Married Filing a Separate Return
Head of Household Qualifying Widow(er) with dependent child

Additional Standard Deduction (Enter amount only if you or your spouse is at least 65 and/or blind)
I certify that I can claim the people named below as dependents on my income tax return and that none are claimed on another Notice 
of Levy. No one I have listed is my minor child to whom (as required by court or administrative order) I make support payments that are 
already exempt from levy. I understand the information I have provided may be verified by the Internal Revenue Service. Under 
penalties of perjury, I declare that this statement of dependents and filing status is true.

Name (Last, First, Middle Initial) Relationship (Qualifying Child or Qualifying Relative) Social Security Number (SSN)

Taxpayer's signature Title Date

Part 3 — Return to IRS
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Form 668-W
(April 2018)

Department of the Treasury - Internal Revenue Service

Notice of Levy on Wages, Salary, and Other Income
Please Remove This Page Before Completing It

Taxpayer's name(s) Identifying number(s) (as shown on the front)

Section 1 — Levy Acknowledgment
Signature of person responding Printed name of person responding

Your telephone number Date and time this levy received

Section 2 — Levy Results (Check all applicable boxes)

Check attached in the amount of $
Additional checks will be sent

(weekly, bi-weekly, monthly, etc.)
approximate amount of each payment

Taxpayer no longer employed here, as of (date)

Remarks

Section 3 — Additional Information (Complete this section if this levy does not attach any funds)
Taxpayer's latest address, if different from the one on this levy

Taxpayer's telephone number

Name and address of taxpayer's employer, if different from addressee

Other information you believe may help us
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Form 668-W
(April 2018)

Department of the Treasury - Internal Revenue Service

Notice of Levy on Wages, Salary, and Other Income
Date Telephone number of IRS office

Reply to Name and address of taxpayer

To Identifying number(s)

Kind of Tax Tax Period Ended Unpaid Balance of Assessment Statutory Additions Total

Total Amount Due

We figured the interest and late payment penalty to
Statement of Dependents and Filing Status (To be completed by taxpayer; instructions are on the back of Part 5)

My filing status for my income tax return is (check one)
Single Married Filing a Joint Return Married Filing a Separate Return
Head of Household Qualifying Widow(er) with dependent child

Additional Standard Deduction (Enter amount only if you or your spouse is at least 65 and/or blind)
I certify that I can claim the people named below as dependents on my income tax return and that none are claimed on another Notice 
of Levy. No one I have listed is my minor child to whom (as required by court or administrative order) I make support payments that are 
already exempt from levy. I understand the information I have provided may be verified by the Internal Revenue Service. Under 
penalties of perjury, I declare that this statement of dependents and filing status is true.

Name (Last, First, Middle Initial) Relationship (Qualifying Child or Qualifying Relative) Social Security Number (SSN)

Taxpayer's signature Title Date

Part 4 — For Employer or other Addressee to keep after Taxpayer completes
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Excerpts from the Internal Revenue Code
SEC. 6331. LEVY AND DISTRAINT.

(b) Seizure and Sale of Property – The term “levy” as used in this title includes the power of 
distraint and seizure by any means. Except as otherwise provided in subsection (e), a levy shall 
extend only to property possessed and obligations existing at the time thereof. In any case in which 
the Secretary may levy upon property or rights to property, he may seize and sell such property or 
rights to property (whether real or personal, tangible or intangible). 

(c) Successive Seizures – Whenever any property or right to property upon which levy has 
been made by virtue of subsection (a) is not sufficient to satisfy the claim of the United States for 
which levy is made, the Secretary may, thereafter, and as often as may be necessary, proceed to 
levy in like manner upon any other property liable to levy of the person against whom such claim 
exists, until the amount due from him, together with all expenses, is fully paid. 

(e) Continuing Levy on Salary and Wages – The effect of a levy on salary or wages payable 
to or received by a taxpayer shall be continuous from the date such levy is first made until such levy 
is released under Section 6343. 
SEC. 6332. SURRENDER OF PROPERTY SUBJECT TO LEVY.

(a) Requirement – Except as otherwise provided in this section, any person in possession of 
(or obligated with respect to) property or rights to property subject to levy upon which a levy has 
been made shall, upon demand of the Secretary, surrender such property or rights (or discharge 
such obligation) to the Secretary, except such part of the property or rights as is, at the time of such 
demand, subject to an attachment or execution under any judicial process. 

(d) Enforcement of Levy.
(1) Extent of personal liability – Any person who fails or refuses to surrender any property 

or rights to property, subject to levy, upon demand by the Secretary, shall be liable in his own 
person and estate to the United States in a sum equal to the value of the property or rights not so 
surrendered, but not exceeding the amount of taxes for the collection of which such levy has been 
made, together with costs and interest on such sum at the underpayment rate established under 
section 6621 from the date of such levy (or, in the case of a levy described in section 6331 (d)(3), 
from the date such person would otherwise have been obligated to pay over such amounts to the 
taxpayer). Any amount (other than costs) recovered under this paragraph shall be credited against 
the tax liability for the collection of which such levy was made. 

(2) Penalty for violation – In addition to the personal liability imposed by paragraph (1), if 
any person required to surrender property or rights to property fails or refuses to surrender such 
property or rights to property without reasonable cause, such person shall be liable for a penalty 
equal to 50 percent of the amount recoverable under paragraph (1). No part of such penalty shall 
be credited against the tax liability for the collection of which such levy was made. 

(e) Effect of honoring levy – Any person in possession of (or obligated with respect to) 
property or rights to property subject to levy upon which a levy has been made who, upon demand 
by the Secretary, surrenders such property or rights to property (or discharges such obligation) to 
the Secretary (or who pays a liability under subsection (d)(1)) shall be discharged from any 
obligation or liability to the delinquent taxpayer and any other person with respect to such property 
or rights to property arising from such surrender or payment. 
Sec. 6333. PRODUCTION OF BOOKS

If a levy has been made or is about to be made on any property, or right to property, any 
person having custody or control of any books or records, containing evidence or statements 
relating to the property or right to property subject to levy, shall, upon demand of the Secretary 
exhibit such books or records to the Secretary. 

Sec. 6334. PROPERTY EXEMPT FROM LEVY 
(a) Enumeration – There shall be exempt from levy 

(4) Unemployment benefits – Any amount payable to an individual with respect to his 
unemployment (including any portion thereof payable with respect to dependents) under an 
unemployment compensation law of the United States, of any State, or of the District of Columbia 
or of the Commonwealth of Puerto Rico. 

(6) Certain annuity and pension payments – Annuity or pension payments under the 
Railroad Retirement Act, benefits under the Railroad Unemployment Insurance Act, special pension 
payments received by a person whose name has been entered on the Army, Navy, Air Force, and 
Coast Guard Medal of Honor roll (38 U.S.C. 562), and annuities based on retired or retainer pay 
under chapter 73 of title 10 of the United States Code. 

(7) Workmen's compensation – Any amount payable to an individual as workmen's 
compensation (including any portion thereof payable with respect to dependents) under a 
workmen's compensation law of the United States, any State, the District of Columbia, or the 
Commonwealth of Puerto Rico. 

(8) Judgments for support of minor children – If the taxpayer is required by judgment of 
a court of competent jurisdiction, entered prior to the date of levy, to contribute to the support of his 
minor children, so much of his salary, wages, or other income as is necessary to comply with such 
judgment.

(9) Minimum exemption for wages, salary and other income – Any amount payable to 
or received by an individual as wages or salary for personal services, or as income derived from 
other sources, during any period, to the extent that the total of such amounts payable to or received 
by him during such period does not exceed the applicable exempt amount determined under 
subsection (d). 

(10) Certain service-connected disability payments – Any amount payable to an 
individual as a service-connected (within the meaning of section 101(16) of title 38, United States 
Code) disability benefit under 

(A) subchapter II, III, IV, V, or VI of chapter 11 of such title 38, or 
(B) Chapter 13, 21, 23, 31, 32, 34, 35, 37, or 39 of such title 38. 
(11) Certain public assistance payments – Any amount payable to an individual as a 

recipient of public assistance under 
(A) title IV or title XVI (relating to supplemental security income for the aged, blind, and 

disabled) of the Social Security Act, or 
(B) State or local government public assistance or public welfare programs for which 

eligibility is determined by a needs or income test.
(12) Assistance Under Job Training Partnership Act – Any amount payable to a 

participant under the Job Training Partnership Act (29 U.S.C. 1501 et seq.) from funds appropriated 
pursuant to such Act. 

(d) Exempt Amount of Wages, Salary, or Other Income –
(1) Individuals on weekly basis – In the case of an individual who is paid or receives all of 

his wages, salary, and other income on a weekly basis, the amount of the wages, salary, and other 
income payable to or received by him during any week which is exempt from levy under subsection 
(a) (9) shall be the exempt amount.

(2) Exempt Amount – [ Note: This paragraph (2) is not in effect for taxable years 2018 
through 2025 pursuant to section 151(d)(5) which provides that the “exemption amount” for any 
deduction for personal exemptions is zero for such taxable years. For these taxable years the 
“Exempt Amount” for property exempt from levy is determined under paragraph (4), below.]

(3) Individuals on basis other than weekly.–In the case of any individual not described in 
paragraph (1), the amount of wages, salary, and other income payable to or received by him during 
any applicable pay period or other fiscal period (as determined under regulations prescribed by the 
Secretary) which is exempt from levy under subsection (a) (9) shall be an amount (determined 
under such regulations) which as nearly as possible will result in the same total exemption from 
levy for such individual over a period of time as he would have under paragraph (1) if (during such 
period of time) he were paid or received such wages, salary and other income on a regular weekly 
basis.

(4) Years when personal exemption amount is zero.
(A) In general. In the case of any taxable year in which the exemption amount under section 

151(d) [26 USCS § 151(d)] is zero, paragraph (2) shall not apply and for purposes of paragraph (1) 
the term "exempt amount" means an amount equal to-- 

(i) the sum of the amount determined under subparagraph (B) and the standard deduction, 
divided by

(ii) 52.
(B) Amount determined. For purposes of subparagraph (A), the amount determined under 

this subparagraph is $ 4,150 multiplied by the number of the taxpayer's dependents for the taxable 
year in which the levy occurs.

(C) Inflation adjustment. In the case of any taxable year beginning in a calendar year after 
2018, the $ 4,150 amount in subparagraph (B) shall be increased by an amount equal to-- 

(i) such dollar amount, multiplied by
(ii) the cost-of-living adjustment determined under section 1(f)(3) for the calendar year in 

which the taxable year begins, determined by substituting "2017" for "2016" in subparagraph (A)(ii) 
thereof.If any increase determined under the preceding sentence is not a multiple of $ 100, such 
increase shall be rounded to the next lowest multiple of $ 100. 

(D) Verified statement. Unless the taxpayer submits to the Secretary a written and properly 
verified statement specifying the facts necessary to determine the proper amount under 
subparagraph (A), subparagraph (A) shall be applied as if the taxpayer were a married individual 
filing a separate return with no dependents.

Sec. 6343. AUTHORITY TO RELEASE LEVY AND RETURN PROPERTY
(a) Release of Levy and Notice of Release –

(1) In General – Under regulations prescribed by the Secretary, the Secretary shall release 
the levy upon all, or part of, the property or rights to property levied upon and shall promptly notify 
the person upon whom such levy was made (if any) that such levy has been released if. 

(A) the liability for which such levy was made is satisfied or becomes unenforceable by 
reason of lapse of time,

(B) release of such levy will facilitate the collection of such liability, 
(C) the taxpayer has entered into an agreement under section 6159 to satisfy such liability 

by means of installment payments, unless such agreement provides otherwise. 
(D) the Secretary has determined that such levy is creating an economic hardship due to 

the financial condition of the taxpayer, or 
(E) the fair market value of the property exceeds such liability and release of the levy on a 

part of such property could be made without hindering the collection of such liability. 
For purposes of subparagraph (C), the Secretary is not required to release such levy if such 

release would jeopardize the secured creditor status of the Secretary.
(2) Expedited determination on certain business property – In the case of any tangible 

personal property essential in carrying on the trade or business of the taxpayer, the Secretary shall 
provide for an expedited determination under paragraph (1) if levy on such tangible personal 
property would prevent the taxpayer from carrying on such trade or business. 

(3) Subsequent levy – The release of levy on any property under paragraph (1) shall not 
prevent any subsequent levy on such property. 

(b) Return of Property – If the Secretary determines that property has been wrongfully levied 
upon, it shall be lawful for the Secretary to return 

(1) the specific property levied upon, 
(2) an amount of money equal to the amount of money levied upon, or 
(3) an amount of money equal to the amount of money received by the United States from a 

sale of such property. 
Property may be returned at any time. An amount equal to the amount of money levied 

upon or received from such sale may be returned at any time before the expiration of 2 years from 
the date of such levy. For purposes of paragraph (3), if property is declared purchased by the 
United States at a sale pursuant to section 6335(e) (relating to manner and conditions of sale), the 
United States shall be treated as having received an amount of money equal to the minimum price 
determined pursuant to such section or (if larger) the amount received by the United States from 
the resale of such property. 

(d) RETURN OF PROPERTY IN CERTAIN CASES-IF –
(1) any property has been levied upon, and 
(2) the Secretary determines that– 
(A) the levy on such property was premature or otherwise not in accordance with 

administrative procedures of the Secretary, 
(B) the taxpayer has entered into an agreement under section 6159 to satisfy the tax liability 

for which the levy was imposed by means of installment payments, unless such agreement 
provides otherwise, 

(C) the return of such property will facilitate the collection of the tax liability, or 
(D) with the consent of the taxpayer or the National Taxpayer Advocate, the return of such 

property would be in the best interest of the taxpayer (as determined by the National Taxpayer 
Advocate) and the United States, the provisions of subsection (b) shall apply in the same manner 
as if such property had been wrongly levied upon, except that no interest shall be allowed under 
subsection (c).
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Form 668-W
(April 2018)

Department of the Treasury - Internal Revenue Service

Notice of Levy on Wages, Salary, and Other Income
Date Telephone number of IRS office

Reply to Name and address of taxpayer

To Identifying number(s)

Kind of Tax Tax Period Ended Unpaid Balance of Assessment Statutory Additions Total

Total Amount Due

We figured the interest and late payment penalty to
Statement of Dependents and Filing Status (To be completed by taxpayer; instructions are on the back of Part 5)

My filing status for my income tax return is (check one)
Single Married Filing a Joint Return Married Filing a Separate Return
Head of Household Qualifying Widow(er) with dependent child

Additional Standard Deduction (Enter amount only if you or your spouse is at least 65 and/or blind)
I certify that I can claim the people named below as dependents on my income tax return and that none are claimed on another Notice 
of Levy. No one I have listed is my minor child to whom (as required by court or administrative order) I make support payments that are 
already exempt from levy. I understand the information I have provided may be verified by the Internal Revenue Service. Under 
penalties of perjury, I declare that this statement of dependents and filing status is true.

Name (Last, First, Middle Initial) Relationship (Qualifying Child or Qualifying Relative) Social Security Number (SSN)

Taxpayer's signature Title Date

Part 5 — For Taxpayer to keep
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Instructions to the Taxpayer
Keep Parts 2 and 5 for your records. Give Parts 3 and 4 to your 

employer within 3 work days after you receive them. If you do not 
give the completed statement to your employer, then your exempt 
amount will be figured as if your filing status is married filing 
separate with no dependents (zero), plus the amount for paying 
child support established by a court or administrative order. If you 
subsequently submit a Statement of Dependents and Filing Status 
to your employer, your exempt amount will be adjusted to 
correspond to your statement. 

If the number of your dependents or your filing status change 
while this levy is in effect, file another Statement of Dependents 
and Filing Status with the person on whom this levy was served. 
You can get more forms from an Internal Revenue Service office. 

In addition, if this levy is still in effect next year and if the 
standard deduction and amount deductible for dependents 
change in the new year for all taxpayers due to indexing for 
inflation, you may submit a new Statement of Dependents and 
Filing Status, even though there may be no change from the prior 
statement. Submitting a new Statement of Dependents and Filing 
Status will allow your employer to use the new year's exemption 
table (Publication 1494); otherwise, your exempt amount remains 
the same for pay periods following the pay period in which the 
notice of levy is served. 

The information you provide is submitted under penalties of 
perjury and may be verified by the Internal Revenue Service.

A levy was served on the person named on the front of this 
form. The information you provide on this form will be used by that 
person to figure the amount of your income that is exempt from 
levy.

Complete Parts 3, 4, and 5. First, indicate your filing status by 
checking one of the five blocks on the Statement of Dependents 
and Filing Status. Then, list each person that you can claim as a 
dependent on your income tax return not claimed on another 
Notice of Levy on Wages, Salary, and Other Income. Refer to 
Publication 501, Exemptions, Standard Deduction, and Filing 
Information for additional information on determining your 
dependents. Include each person's relationship to you and Social 
Security Number. If the person is less than six months old and 
does not have a number yet, write “Less than six months old” in 
the Social Security Number column.You can't claim yourself as a 
dependent. Be sure to complete, sign and date all copies of the 
statement.

The amount of your income that is exempt from this levy each 
week can be figured by adding the standard deduction you can 
claim on your income tax return and the amount you claim on it for 
dependents. Then, this total is divided by 52. 

If you or your spouse is at least 65 years old and/or blind, you 
can claim the additional standard deduction which increases the 
amount exempt from this levy. Count one for each of the following: 
(a) you are 65 or older, (b) you are blind, (c) your spouse is 65 or 
older, and (d) your spouse is blind. Enter this total (up to 4) to the 
right of “ADDITIONAL STANDARD DEDUCTION” on Parts 3, 4, 
and 5. 

Also, if you are required by a court or administrative order 
(made before the date of this levy) to support your minor children, 
then the amount needed to pay the support established by a court 
or administrative order is also exempt from the levy, and these 
minor children can't be listed as dependents.
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Form 668-W
(April 2018)

Department of the Treasury - Internal Revenue Service

Notice of Levy on Wages, Salary, and Other Income
Date Telephone number of IRS office

Reply to Name and address of taxpayer

To Identifying number(s)

Kind of Tax Tax Period Ended Unpaid Balance of Assessment Statutory Additions Total

Total Amount Due

We figured the interest and late payment penalty to

This Isn't A Bill For Taxes You Owe. This Is A Notice Of Levy To Collect Money Owed By The Taxpayer Named Above. 

The Internal Revenue Code provides that there is a lien for the amount shown above. Although we have given the notice and demand 
required by the Code, the amount owed hasn't been paid. This levy requires you to turn over to us: (1) this taxpayer's wages and salary 
that have been earned but not paid, as well as wages and salary earned in the future until this levy is released, and (2) this taxpayer's 
other income that you have now or for which you are obligated. 

We levy this money to the extent it isn't exempt, as shown in the instructions. Don't offset money this person owes you without 
contacting us at the telephone number shown above for instructions. 

If you don't owe money to this taxpayer, please call us at the telephone number at the top of this form. Instead of calling us 
you may complete the back of Part 3, attach it as a cover to the rest of this form, and return all parts to IRS in the enclosed 
envelope.

If you do owe money to this taxpayer, please see the back of this page for instructions on how to act on this notice.

Signature of Service Representative Title

Part 6 — IRS File Copy
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Part 3 - Taxpayer's Copy
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* This Notice of Federal Tax 
Lien has been filed as a matter 
of public record

* IRS will continue to charge 
penalty and interest until you 
satisfy the amount you owe.

* Contact the Area Office 
Collection Function for 
information on the amount you 
must pay before we can release 
this lien.

* See the back of this page 
for an explanation of your 
Administrative Appeal rights.
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This Notice of Federal Tax Lien gives public notice that the
government has a lien on all your property (such as your house
or car), all your rights to property (such as money owed to you)
and to property you acquire after this lien is filed.

If you believe the IRS filed this Notice of Federal Tax Lien
in error, you may appeal if any of the following conditions
apply:

You had paid all tax, penalty and interest before the lien
was filed;

IRS assessed tax after the date you filed a petition for 
bankruptcy;

IRS mailed your notice of deficiency to the wrong address;

You have already filed a timely petition with the Tax Court;

The statute of limitations for collection ended before IRS
filed the notice of lien.

Your name, current address and SSN/EIN;

Copy of this notice of lien, if available;

The specific reason(s) why you think the IRS is in error;

Proof that you paid the amount due (such as cancelled 
check);

Proof that you filed a bankruptcy petition before this lien
was filed.

Send your written request to the IRS, Attention: Technical
Services Group Manager, in the office where this notice of lien
was filed.

The IRS will issue a Certificate of Release of Federal Tax
Lien within 30 days after:

You pay the tax due, including penalties, interest, and any
other additions under law, or IRS adjusts the amount due, or;

The end of the time period during which we can collect the
tax (usually 10 years).

Publication 1450, Request for Release of Federal Tax Lien,
available at IRS offices, describes this process.

The IRS may remove the lien from a specific piece of property if
any of the following conditions apply:

You have other property subject to this lien that is worth at
least two times the total of the tax you owe, including 
penalties and interest, plus the amount of any other debts

     you owe on the property (such as a mortgage);

You give up ownership in the property and IRS receives the
     value of the government's interest in the property;

IRS decides the government's interest in the property has
no value when you give up ownership;

The property in question is being sold; there is a dispute 
about who is entitled to the sale proceeds; and the proceeds

     are placed in escrow while the dispute is being resolved.

Publication 783, Instructions on How to Apply for a Certificate
of Discharge of Property from a Federal Tax Lien, available at
IRS offices, describes this process.

Form 

Lien

Your Administrative Appeal Rights

Your appeal request must be in writing and contain the
following:

When This Lien Can Be Released

When a Lien against Property can be Removed

Gravamen

Sus Derechos de Apelación Administrativos

Su petición de apelación tiene que estar por escrito y
debe incluir lo siguiente:

Cuándo Este Gravamen Se Puede Cancelar

Cuándo un Gravamen en Contra de la Propiedad Puede
Eliminarse 

668 (Y) (c) 

Este Aviso de Gravamen del Impuesto Federal da aviso público que el
gobierno tiene un gravamen en todas sus propiedades (tal como su
casa o carro), todos sus derechos a propiedad (tales como el dinero
que le adeudan a usted) y la propiedad que adquíera después que se
presentó éste gravamen.

Si usted cree que el IRS presentó éste Aviso de Gravamen del
Impuesto Federal por error, usted puede apelar si cualquiera de las
siguientes condiciones le aplican:

Usted pagó todo el impuesto, multa, interés antes de que el
     gravamen fuera presentado;

El IRS tasó el impuesto después del la fecha en que usted presentó
     una petición de quiebra;

El IRS le envió por correo el aviso de deficiencia a una dirección
incorrecta;

Usted presentó a tiempo una petición ante la Corte de Impuesto;

El IRS no presentó el aviso de gravamen dentro del término
     prescriptivo.

Su nombre, dirección actual y SSN/EIN;

Una copia de este aviso de gravamen, si está disponible;

La razón (o razones) especifica(s) por qué piensa que el IRS está
erróneo;

Prueba que pagó la cantidad adeudada (tal como un cheque
cancelado);

Prueba que presentó una petición de quiebra antes de que se 
presentara el gravamen.

Envíe su petición por escrito al IRS, Atención: "
 en la oficina

dónde este aviso de gravamen fue presentado.

El IRS emitirá un Certificado de Cancelación de Gravamen del
Impuesto Federal dentro de 30 días después que:

Usted paga el impuesto adeudado, incluyendo multas, intereses, y
otras sumas adicionales según la ley, o el IRS ajusta la cantidad
adeudada, o;

Aceptemos una fianza garantizando el pago de su deuda;

La expiración del término en que podemos cobrar el impuesto
(usualmente 10 años).

La Publicación 1450, en inglés, "
, describe este proceso y está disponible en las

oficinas del IRS.

El IRS puede eliminar el gravamen de una propiedad especifica si
cualquiera de las siguientes condiciones aplica:

Usted tiene otra propiedad sujeta a este gravamen cuyo valor es
por lo menos dos veces el total del impuesto que usted adeuda,
incluyendo intereses y multas, más la cantidad de cualquiera
de las otras deudas que adeuda sobre la propiedad (tal como
una hipoteca);

Usted cede su interés en la propiedad y el IRS recibe el valor
del interés del gobierno en la propiedad; 

El IRS decide que el interés del gobierno en la propiedad no tiene
valor alguno cuando usted cedió su interés en la propiedad;

La propiedad gravada será vendida; existe una controversia sobre
quién tiene derecho al producto de la venta; y se depositan los
fondos recibidos en la venta en una cuenta especial en lo que se
resuelve la controversia.

La Publicación 783 en inglés, "

, describe éste proceso y está disponible en las oficinas del
IRS.

(Rev. 02-2004)

Technical Services
Group Manager" (Grupo de Gerente-Servicios Técnicos)

Petición Para Cancelar el Gravamen
del Impuesto Federal"

Instrucciones de Cómo Solicitar un
Certificado de Relevo de la Propiedad de un Gravamen del Impuesto
Federal"



                    
                      
                    
                      
                    
                 

 2021 Allowable Living Expenses National Standards 

Expense One Person Two Persons Three Persons Four Persons 
Food $400 $724 838 $955 
Housekeeping supplies $41 $76 69 $79 
Apparel & services $92 $150 191 $259 
Personal care products & services $42 $76 72 $89 
Miscellaneous $148 $266 303 $358 
Total $723 $1,292 1,473 $1,740 

More than four persons 
Additional 

Persons 
Amount 

For each additional person, add to four-
person total allowance: $341 
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2021 Allowable Living Expenses Housing Standards 

County State Name

 2021 
Published 

Housing and 
Utilities for a 
Family of 1 

2021 
Published 

Housing and 
Utilities for a 
Family of 2 

2021 
Published 

Housing and 
Utilities for a 
Family of 3 

2021 
Published 

Housing and 
Utilities for a 
Family of 4 

2021 
Published 

Housing and 
Utilities for a 
Family of 5 

San Juan County Colorado 1,533 1,800 1,897 2,115 2,149 
San Miguel County Colorado 2,094 2,459 2,591 2,889 2,936 
Sedgwick County Colorado 992 1,165 1,228 1,369 1,391 
Summit County Colorado 1,860 2,185 2,302 2,567 2,608 
Teller County Colorado 1,572 1,847 1,946 2,170 2,205 
Washington County Colorado 1,351 1,587 1,672 1,864 1,894 
Weld County Colorado 1,666 1,957 2,062 2,299 2,336 
Yuma County Colorado 1,381 1,622 1,709 1,906 1,936 
Fairfield County Connecticut 2,624 3,081 3,247 3,620 3,679 
Hartford County Connecticut 1,899 2,230 2,350 2,620 2,663 
Litchfield County Connecticut 1,887 2,217 2,336 2,605 2,647 
Middlesex County Connecticut 2,035 2,390 2,518 2,808 2,853 
New Haven County Connecticut 1,971 2,315 2,439 2,719 2,763 
New London County Connecticut 1,832 2,151 2,267 2,528 2,569 
Tolland County Connecticut 1,906 2,239 2,359 2,630 2,673 
Windham County Connecticut 1,681 1,975 2,081 2,320 2,358 
Kent County Delaware 1,499 1,760 1,855 2,068 2,102 
New Castle County Delaware 1,662 1,952 2,057 2,294 2,331 
Sussex County Delaware 1,501 1,763 1,858 2,072 2,105 
District of Columbia District of Columbia 2,409 2,829 2,981 3,324 3,377 
Alachua County Florida 1,459 1,714 1,806 2,014 2,046 
Baker County Florida 1,288 1,513 1,594 1,777 1,806 
Bay County Florida 1,438 1,689 1,780 1,985 2,017 
Bradford County Florida 1,150 1,350 1,423 1,587 1,612 
Brevard County Florida 1,407 1,652 1,741 1,941 1,973 
Broward County Florida 1,806 2,121 2,235 2,492 2,532 
Calhoun County Florida 1,075 1,262 1,330 1,483 1,507 
Charlotte County Florida 1,333 1,566 1,650 1,840 1,869 
Citrus County Florida 1,103 1,295 1,365 1,522 1,547 
Clay County Florida 1,420 1,668 1,758 1,960 1,992 
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 2021 Allowable Living Expenses Health Care Standards 

Out of Pocket 
Costs 

Under 65 $68 
65 and Older $142 
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2021 Allowable Living Expenses Transportation Standards 

Public Transportation 
National $217 

Ownership Costs 
One Car Two Cars 

National $533 $1,066 

Operating Costs 
One Car Two Cars 

Northeast Region $274 $548
 Boston $271 $542
 New York $355 $710
 Philadelphia $293 $586 

Midwest Region $201 $402
 Chicago $226 $452
 Cleveland $201 $402
 Detroit $305 $610
 Minneapolis-St. Paul $203 $406
 St. Louis $233 $466 

South Region $224 $448
 Atlanta $251 $502
 Baltimore $262 $524
 Dallas-Ft. Worth $277 $554
 Houston $309 $618
 Miami $379 $758
 Tampa $238 $476
 Washington, D.C. $247 $494 

West Region $242 $484
 Anchorage $203 $406
 Denver $267 $534
 Honolulu $210 $420
 Los Angeles $313 $626
 Phoenix $246 $492
 San Diego $280 $560
 San Francisco $267 $534
 Seattle $242 $484 
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